AIMUHHMCTPATHBHBIN perjiaMeHT NpeaoCTaBJICHUS
MYHHUIHMIIAJIbHON YCIYyTH
«IIpenocraBiaenue nuopmanumu u3 eaepajabHoii 6a3bl JAHHBIX O
pe3yJibTaTax eIMHOr0 rocyAapCcTBEHHOI0 IK3aMeHAa

1. O01mme moJ10KeHus

1.1. Ilpeamer peryiupoBaHusi aIMUHUCTPATUBHOIO pErjlaMEHTA.

AJMUHUCTPATUBHBIN periaamMeHT IIPEIOCTABIICHUS MYHHULIMITAJIbHOU yCIIyTu
«[IpenocraBinenne uHpopmauuu u3 QenepanbHOl 0a3bl JaHHBIX O pe3yibTaTax €JUHOI0
roCy/IapCTBEHHOI0 3K3aMeHa» (Jajiee - aIMUHUCTPATUBHBIN PErJIaMEHT) - HOPMaTUBHBINA PaBOBOM
aKT, YCTaHABIMBAIOIIUI MOPALOK MPEAOCTaBICHUA U CTAHIAPT NPENOCTaBICHUS MYHHULUINAIbHON
yCIyTH, OKa3plBAEMOM  MYHUIMIAIbHBIMU  YUPEXKIEHUSMH, B  KOTOPBIX pa3MeIlaercs
MYHUIUTAIbHOE 33/1aHUE, U MPEJIOCTABIISIEMOM B 3JIEKTPOHHOM hopme.

AJIMUHUCTPAaTUBHBIM ~ perjaMeHT  pa3paboTaH B LENAX  IOBBIIIEHHUS  KadyecTBa
IIPEIOCTABIEHUSI W  JOCTYNHOCTH MPEAOCTaBICHMs MYHULUNAIBHOM  YCIYI'W, CO3JaHHS
KOM(OPTHBIX YCIOBHM JUIsi YYaCTHUKOB OTHOLICHHWM, BO3HUKAIOIIMX IPU IPEIOCTABICHUU
MYHHULIMIIAJIbHOW  YCIYT'M,  ONpPEACIEHUS  CPOKOB UM IIOCIEJOBATEIbHOCTH  JIEWCTBUMI
(aIMUHUCTPATUBHBIX MpPOLEAYpP) MYHUIUNAIbHBIX YyupexnaeHuid, MBOY «'umHazus Ne
41»

(MyHHIIMTIQIBHBIC  YUPEXKICHHS, YIOJHOMOYEHHBIE OPraHOM MECTHOTO
CaMOYIIPaBIICHUSI MYHUIIUTIATHBHOTO 00pa30oBaHUs
Kemeposckoit obmactu — Kysbacca B cdepe
00pa3zoBaHmUs)

(mamee - YIOJHOMOYCHHBIC OpraHbl) MpPH TPEAOCTABICHHH MYHUIMIIAIBHON yCIyrm B
AIIEKTPOHHOH opMe.

1.2. Kpyr 3asButenei.

oOyuaronuecss OpraHU3aliy - YYaCTHUKH €IMHOI'0 TOCYIapCTBEHHOrO dK3aMeHa (Janee -
EI'D);

Jina, JOMYICHHBIC B YCTAHOBJIICHHOM IMOPAAKE U IIPUHABIINEC YIACTUC B CAAUC EF3,

poauTteny (3aKOHHBIC TPEICTABUTENN) JIMI], TOMYIIEHHBIX B YCTAaHOBJICHHOM TMOPSIKE U
NpUHABIIKX yyacTue B caaue EI'D;

YIOJTHOMOYEHHBIE MPEACTABUTENN POANUTENICH (3aKOHHBIX MpPEJCTaBUTENEN), HaJIeIeHHbIE B
MOPSIIKE, YCTAHOBJIEHHOM 3aKOHOJATENbCTBOM Poccuiickoi denepanun, NOJTHOMOYHSIMHU.

1.3. TpeboBaHus K MOPAIKY HHOPMHUPOBAHUS O MIPEJOCTABICHUN MYHULIUTIAIIBHONW YCITYTH.

1.3.1. Uudopmanus mo Bompocam MpeIOCTaBICHUS MYHHIIUNATHLHOW YCIYTH, CBEICHHH O
X0J1€ MPEAOCTABICHNUS] MyHULIUTIAIbHON YCITYTU MPEAOCTABIISETCS:

CHEIHATMCTOM YIOJTHOMOYEHHOI'O OpraHa Mpy HEMOCPEACTBEHHOM O0pallleHuH 3asiBUTENS B
YIIOJIHOMOYEHHBIA OpraH WM MOCPEACTBOM TeJIe(OHHOM CBSA3M, B TOM YUCIIE MyTEM pa3MEIICHUs
Ha OQUIMAIBHOM CaliTe YMOJIHOMOYEHHOIO0 OpraHa B MH()OPMaIMOHHO-TEIEKOMMYHUKAI[MOHHON
cetu «MIHTEpHET (Hasiee — OPpUIMANBHBIN CAliT YIIOJIHOMOYEHHOTO OpraHa);

MyTeM pa3MemeHuss B QeAepaqbHON ToCyJapCTBEHHON WH(DOPMAIMOHHON CcHCTEMe



«EnuHBIA MOpTaJ TOCYNAapCTBEHHBIX W MYHUIUNAIBHBIX ycayr (pynkmuit)" (mamee — EIITY),
uH(popMannoHHON cucteMe KemepoBckoil oOnacTu Uisl MPEAOCTABICHHUS TOCYIAapCTBEHHBIX H
MYHHUITUTIATBHBIX yeryT (pynkmuit) (nanee — PIITY);

MyTeM pa3MelieHust Ha HPOPMAITMOHHOM CTCH]IE B TIOMEIICHUH YIIOJIHOMOYCHHOTO OpTraHa,
B WH(OPMAIIMOHHBIX MaTepuaax (OpOIIOpkl, OYKIIEThI, TUCTOBKH, MAMSTKH);

nmyTeM myOauKanuu HHGOPMAIIMOHHBIX MAaTEPUAJIOB B CPEICTBAX MaccOBOM MHGOpMaIuy;

MOCpCACTBOM OTBCTOB HAa IMCbMCHHBIC 06pa1ueHI/151.

1.3.2. CnpaBouyHass uHpoOpManus O MECTOHAXOXICHHUHU, rpaduke padoThl, KOHTAKTHBIX
Tesne(OHax YHOJTHOMOYEHHOTO OpraHa, ajipece 3JIEKTPOHHOH IOYTHI YIIOJIHOMOYEHHOTO OpraHa
pa3MeleHa Ha OHIMAIBHOM CaiiTe YIOJTHOMOYSHHOTO OpraHa, B (hefiepaibHOW roCcy1apcTBEHHON
uHPOpPMALMOHHON cucteme «DenepanabHbIl peecTp rOCyIapCTBEHHBIX U MYHUIUMAIBHBIX YCIYT
(pynkuwmii)» (nanee — dhenepansuslii peectp), Ha EINTY, PIITY.

2. CtangapT npeaocTaBjIeHUsi MyHHUIIUIIAJIbHON yCJIyI'H

2.1. HaumenoBanue wmyHununaibHoit yenyru «llpemocraBnenue wuHbopManud U3
denepanbHON 0a3bI JAHHBIX O PE3YJIbTATaX CIMHOTO FOCYAAPCTBEHHOTO dK3aMEHA.

2.2. MYHI/II_II/IHB.JIBHB.H yciyra npeaoCTaBJIICTCA YIIOJTHOMOYCHHBIM OPraHOM.

3asBuUTENb BIpaBE MOJATh 3asBJICHUE O TPEAOCTABICHUU WHGpOpMAIMU W3 (enepaabHOi
0a3bl JaHHBIX O pe3yJbTAaTaX €IUHOI0 rOCYIapCTBEHHOIO 3K3aMEHA MOYTOBBIM OTIPABICHUEM WU
¢ nomoitupto EIITI'Y, PIITY (npu Hanuuuy TEXHUYECKOW BO3ZMOKHOCTH).

3anpemaeTc;1 Tpe6OBaTB OT 3asdBUTCIA OCYHICCTBJICHUA HeﬁCTBHﬁ, B TOM YHCIIC
COFHaCOBaHHﬁ, HCO6X0,Z[I/IMLIX AJIL TMMOJIYYCHU A MYHHHHHaHBHOﬁ YCIyru H CBA3daHHBIX C
06paH1€HI/I€M B HHBIC TOCYHAapCTBCHHBLIC OpraHbl, OpraHbl MECTHOI'0 CaMOyHpaBJICHUA,
opraHu3al, 3a HCKIIFOUYCHUCM IIOJYUCHUSA YCIYI, BKIIIOYCHHBIX B IICPCUCHBb YCIYT, KOTOPLIC
SABIIAOTCA HGO6XOHI/IMI>IMI/I " 00s13aTeILHBIMU AJI IPEAOCTABIICHUA MYHI/IHI/IHaJII)HOfI YCIyTu.

2.3. Pe3ynbTat npenocTaBieHns MyHUIUIIAIbLHON YCIyTH.

IIPEIOCTaBIIEHUE 3asiBUTEN0 MHGopMaluu U3 (enepaibHOW 0a3bl NaHHBIX O pe3ysibTaTax
€MHOTO TOCYJAapCTBEHHOTO 3K3aMEHa, YTBEP)KJIEHHBIX TOCYJAPCTBEHHOM 3K3aMEHAIlMOHHOU
KOMI/ICCI/IGI\/'I, NEPCAAHHBIX B YIIOJIHOMOYCHHBLIC OpPraHbl, a TaAKXXC B YIIPABJICHUC O6pa3OBaHI/I$I, JJIA
03HAKOMJICHUS y4acTHUKOB EI'D ¢ moiaydeHHBIMU UMM pe3ylbTaTaMu, TOCTOBEpHOU MHGOpMaIuu
o pesynbsratax EI'D;

OTKa3 B NpeAOoCTaBleHMM HMHGOpMalMM M3 QenepaibHOi 0a3bl JaHHBIX O pe3yJbTarax
€IMHOTO0 TOCYAAapCTBEHHOIO0 »5SK3aMeHa 10 (opMe COIIacHO TNPHIOKEHUI0 3 HACTOSAIIETO
aJMHUHHCTPATUBHOTO PETJaMeHTa.

Pesynbrar mpenocraBieHus MyHUIIUTIATHLHON YCITYTH MOXKET OBITh IMOTYYEH:

B YIIOJIJHOMOYEHHOM OpTaHe Ha OyMa)kHOM HOCHUTEJIE MPU TUIHOM OOpAIlCHUN;
Ha AJIEKTPOHHYIO MOYTY 3asiBUTENS B BUJIE AJIIEKTPOHHOTO TOKYMEHTA
MIOYTOBBIM OTIPABIICHUEM,;

Ha EIITY, PIII'Y (mpum Hanu4yuu TEXHUYECKOW BO3MOXHOCTH), B TOM 4ucie B (opme
SJICKTPOHHOI'O IOKYMCHTA, MOAIIMCAHHOT'O BJ'IGKTpOHHOI\/JI IIOAIINCHIO.



Ha oOQUIMATFHOM HWH(GOPMAIIMOHHOM TOpTajieé €IMHOTO0 TOCYJAapPCTBEHHOTO OJK3aMeHa
(http://check.ege.edu.ru/)

2.4. Cpok mpe1oCTaBIIeHUs MyHULIUIIAJIbHON YCIYTH.

IIpenocraBieHne MYyHULUMNAIBHOW YCIYTM OCYLIECTBISIETCA: IpPU  YCTHOM  (opme
oOpaiieHuss — B TedyeHue 20 MUHYT C MOMEHTa OOpalleHus, NpU NUCbMEHHOMN (3JIEKTPOHHOM)
bopme oOpaleHHs — B TeueHue 3 THEeH ¢ AaThl perucTpaly 3asBICHHUS.

2.5. IlepeyeHb HOpPMATHBHBIX MPABOBBIX AaKTOB, PETYIUPYIOUIMX MNPEIOCTaBICHUE
MYHUIMNAIBHOM yclIyrn (C yKa3aHMEM HUX PEKBU3UTOB UM MCTOYHMKOB OQHUIHMAIBHOIO
oInyOJIMKOBaHUS), pa3MelleH Ha O(QUIIMATFHOM CaiiTe YIOJIHOMOYEHHOTO OpraHa, B ¢enepaabHOM
peectpe, Ha EIIT'Y, PIIT'Y.

VYHOIHOMOYEHHBIM opraH o0eclieurBaeT pa3MEIleHHe U aKTyaJlu3aluilo IepeyHs
HOPMATHUBHBIX IPABOBBIX AKTOB, PEryJUPYIOIIMX IPEAOCTABICHHE MYHULMIIAIBHOM YCIyTH, Ha
cBOEM O(UIIMAIIBHOM caiiTe, a TaK’kKe B COOTBETCTBYIOLEM pa3zzielnie peaepaibHOro peecrpa.

2.6. UcuepnpiBaromuii 1mepeueHb JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBHH C
3aKOHOJATEIbHBIMU WJIM HMHBIMM HOPMATHBHBIMM IIPABOBBIMU aKTaMH Ul IIPEAOCTaBIICHUS
MYHULIMNIAJIBHOW  YCIYT'M, YCIyr, HEOOXOIUMMBIX U 00sA3aTeNbHBIX JUId IPEIOCTaBICHUS
MYHHULUIIAIbHON YCIYTH.

2.6.1. HcuepnplBaronifii rnepeyeHb JOKYMEHTOB, HEOOXOIUMBIX MJIS TPEIOCTaBICHUS
MYHULIMNIAJIBbHOW YCIYTH.

2.6.1.1. [Ipu nuHOM OOpaIIeHUN

2.6.1.1.1. 3asBrnenue Ha mpenocraBieHue uHpopmanuu o pesynpratax EI'D cormacHo
NPUIOKEHUIO 1 K HACTOsIIEeMYy aIMMHUCTPATUBHOMY pErilaMeHTy ¢ yKazaHueM (aMHIUH, UMEHHU,
oryecTBa (MocienHee — IPU HAJMYUH), IOYTOBOTO ajpeca, o0 KOTOPOMY JOJDKEH OBITh HaIpaBiIeH
OTBET;

2.6.1.1.2. Komuss w OpWTHHAI I CBEPKU JIOKYMEHTA, YIOCTOBEPSIONIETO JIMYHOCTH
3asIBUTEIIS.

3asiBIeHHE O MperocTaBleHne HHpopMauu U3 genepaibHOil 0a3bl TaHHBIX O pe3ybTaTax
€/IMHOTO TOCYAAPCTBEHHOTO K3aMeHa TaKKe MOXKET ObITh HAIPABJICHO B YIOJIHOMOYEHHBIN OpraH
MIOYTOBBIM OTIIPABJICHUEM WKW B (OpMe 3JIEKTPOHHOTO JOKYMEHTA, MOANHUCAHHOTO 3JIEKTPOHHOU
noanuckto, uvepe3 EIY, PIITY (nmpu Hamuyuu TEXHUYECKOH BO3MOXKHOCTH). 3asBUTEIIIO
MIPEIOCTABIISETCS BOBMOKHOCTD IMOJIydeHHUsl OJaHKa 3asBIIEHUS B 3JIEKTPOHHOM BHUJE C IOMOIIbIO
EITY, PIIT'Y (npu HaTM4YMK TEXHUIECKOH BO3ZMOKHOCTH).

dopmupoBaHUE 3allpoca OCYIIECTBISETCS MOCPEACTBOM 3aMOIHEHUS 3IEKTPOHHOU (HopMbl
sanpoca Ha EIN'Y, PIITY (mpum Hanu4ue TEXHUYECKOH BO3MOXKHOCTH) 0€3 HEOOXOIUMOCTH
JIOTIOJTHUTENILHOM MMOJlauM 3ampoca B Kakoi-1nbo uHOM ¢opme, npu stom Ha EIT'Y, PIITY
pa3MerIaTcst 00pasiibl 3aM0JIHEHUS JIEKTPOHHOI (OpMBI 3arpoca.

2.6.1.2. B ciyuae, ecnu 3asiBIIeHHE O MpeocTaBlieHUe nHpopMmanuu U3 deaepanbHOi 6a3bl
JMAHHBIX O pe3yabTaTaX €IUHOTO TOCYAAPCTBEHHOTO JK3aMEHa MOJACTCsS 4epe3 MPeICTaBUTEIs
3asBUTEIS, TAKXKE MPEJCTABIAETCS JOKYMEHT, MOATBEP KIAIOIINNA TOJHOMOYHKS Ha OCYIIECTBICHHE
JICUCTBUA OT HMMEHHW 3asdBUTENA. B KadecTBe MOKYMEHTa, MOATBEPKAAIOIIETO IMOJHOMOYHUS Ha
OCYILIECTBIICHHE JICHCTBUI OT MIMEHU 3asBUTENS, IPEJICTABUTENb 3asiBUTEIS BIIPaBe MPEICTABUTH:

2.6.1.2.1. OdbopmieHHYIO B COOTBETCTBUHU C 3aKOHOJATEILCTBOM Poccuiickoit deneparun



JIOBEPEHHOCTH (1151 PU3HUECKUX JIUIT);

2.6.1.2.2. OdopmMieHHYIO B COOTBETCTBHH C 3aKOHOAATeIhCTBOM Poccuiickoit deneparuu
JIOBEPEHHOCTD, 3aBEPEHHYIO TIEUAThIO 3asSBUTENS U MOANMCAHHYIO PYKOBOJMUTEIIEM 3asBUTENS WA
YIIOJTHOMOYEHHBIM 3TUM PYKOBOJHUTEICM JIUIIOM (IS FOPUAMUCCKUX JIUIL);

2.6.1.2.3. Konuto pemieHust 0 Ha3HaYeHUH WM 00 m30paHMu TUOO MpHKa3 O Ha3HAUYCHUH
(HU3MYECKOTo JIMIa Ha JOJDKHOCTh, B COOTBETCTBHH C KOTOPBIM Takoe (pu3ndeckoe JIMIo obaagaet
IPaBOM JICHCTBOBATh OT UMEHH 3asiBUTEINS O€3 IOBEPEHHOCTH.

2.6.1.3. Ilpu obpameHnn yepe3 mpeacTaBuTEIs

2.6.1.3.1. 3asBnenue Ha npeaocTaBieHue uHGopmamuu o pesynbrarax EI'D cormacuo 1 k
HACTOSIIIEMY  aJMHHHCTPAaTUBHOMY pEriaMeHTy C YKa3aHueM (GaMHInd, HMEHH, OTYeCTBa
(mocneHee — TPU HAJIWYHMM), TIOYTOBOTO ajpeca, ajapeca AJIEKTPOHHOW IOYTHI, MO0 KOTOPOMY
JOJI?KCH 6I)ITI) HaIlTpaBJICH OTBCT,;

2.6.1.3.2. Konus u opuruHam Ais CBEPKU JOKYMEHTa, YIOCTOBEPSIOLIETO JIUYHOCTH
3asIBUTEIIS.

2.6.1.3.3. JIoKyMeHTbI, MOATBEPKIAIONINE HAIUYUE Y MPEACTABUTENS] COOTBETCTBYIOIIMX
MOJIHOMOYHM.

2.6.1.4. Tlpu WOYTOBOM HANpaBICHUH W HANPABICHUU TOCPEACTBOM HH(OPMAIIMOHHO-
TEJICKOMMYHHUKAIIMOHHOU ceTH «HTepHeT»:

2.6.1.4.1. 3asBnenue Ha mpenocTaBicHHe WH(MopManuu o pesyinbratax EID cormacHo
NPUIOKCHUIO | K HACTOSIIEMY aJMHHUCTPATUBHOMY PErJIAMEHTY C YKa3aHUueM (aMIIIUU, UMCHH,
ordyecTBa (MOCIeNHEe — MPH HAIWYMH), MOYTOBOTO ajpeca, ajJpeca JIIEKTPOHHOW IIOYTHI, TI0
KOTOPOMY JIOJKEH ObITh HalpaBJIeH OTBET;

2.6.1.4.2. Komus (ckaHUpPOBaHHOE n300pakeHue npu AIIEKTPOHHOM
OTIIPABJICHUH ) JOKYMEHTA, YJOCTOBEPSIONICTO JIMYHOCTh W IIOJIHOMOYHUS POIUTENS (3aKOHHOTO
MIPEJICTAaBUTES).

JIOKyMEHTBI, yKa3aHHble B IYyHKTe. 2.6 HACTOSIIEro aJMHUHUCTPATUBHOIO perjiaMeHTa
IIPENOCTABIIIOTCS 3asIBUTEIIEM CAMOCTOSATEIIBHO.

2.7. YIOTHOMOYEHHBIH OpraH He BIpaBe TPeOOBATH OT 3asBUTEISI UJIU €T0 MPEICTaBUTENS:

2.7.1. llpexncraBieHuss JOKYMEHTOB W HWH(pOpMAlMM WM OCYILIECTBJIECHUS JEeHCTBUM,
IIPEJICTABICHUE WM OCYIIECTBIEHHUE KOTOPBIX HE IPENYCMOTPEHO HOPMAaTHBHBIMU IIPABOBBIMHU
aKTaMH, pEryJupylollMMUA OTHOLIEHHUS, BO3HUKAIOIIME B CBA3M C MPEIOCTABIEHUEM
MYHUIUTAIBHON YCIIyTH;

2.7.2. TlpencraBineHus] TOKyMEHTOB W MH(POPMAIINU, KOTOPhIE HAXOMATCS B PACTIOPSKEHUH
OpraHoB,  MpPEIOCTABJAIOIINX  TOCYIapCTBEHHBIE  YCIYr'HM, OpPraHoB, HPEAOCTaBISIOLINX
MYHUIUTIATBHBIE YCIYTH, HHBIX TOCYJapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CaMOYIPABICHUS
1100 TMOABEJOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYMpaBJICHUS
OpraHu3alfii, y4acTBYIOIIMX B MPEJOCTABICHUH MYHHUIUTIAIGHOW YCIYTH, B COOTBETCTBHU C
HOPMAaTHUBHBIMH MPABOBBIMU akTaMu Poccuiickoit deaepannu, HOpMAaTUBHBIMU MTPABOBBIMU aKTaMU
Kemeposckoit obmactn - Kysbacca, MyHUIIMTIAJIBHBIMA TIPABOBBIMH aKTaMH, 33 HCKIIOUYEHHUEM
JIOKYMEHTOB, BKJIFOUEHHBIX B ONPEIEIIEHHBIN YacTbio 6 cT. 7 PenepanbHoro 3akoHa ot 27.07.2010
No 210-03 @3 «O6 opraHuzanuu MPeaOCTABICHUS TOCYIaPCTBEHHBIX W MYHHUIIUIMIATBHBIX YCITYT»
(masee - @enepanbpHoro 3akona ot 27.07.2010 Ne 210-d3) nepeyeHb JOKYMEHTOR;

2.7.3. OcymiecTBiaeHUs JEHCTBUM, B TOM YHCJIE COIVIACOBAHHMM, HEOOXOIWMBIX ISt



MOJIyYeHUsI MYHUIUMNAIBHON YCIYTM M CBSI3aHHBIX C OOpallleHHEM B HHBIE TOCYJapCTBEHHBIE
OpraHbl, OpraHbl MECTHOTO CaMOYIIPaBJIEHUs, OpTraHU3allH, 32 UCKIIOUEHUEM IOIYyYEHUsI YCIyT U
MOJIyYeHUsl JOKYMEHTOB U MH(OpMaLUU, IPEIOCTaBISEMBIX B Pe3yJIbTaTe MPEAOCTABICHUS TaKUX
yCIIyT, BKIIIOUEHHBIX B IlepeueHnb yciyr, KOTOpbBIE SBISIIOTCS HEOOXOIMMBIMU U 00sS3aTeIbHBIMU
JUTSL IPEIOCTABICHNUS MyHUIIUIIATBHBIX YCIYT;

2.7.4. TlpencraBneHust JOKYMEHTOB U MH(POpPMAILIUU, OTCYTCTBHE M (WJIM) HEJJOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBAIHCH MPH MEPBOHAYATIHLHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOAUMBIX /IS
IPEOCTABICHUS] MyHULMIAIBHONW YCIYTH, JUOO B MPEJOCTaBICHUN MYHHUIMIIAIBHOM yciayru, 3a
UCKJIFOUEHHEM CIICAYIOLINX CIIy4aeB:

2.7.4.1. W3menenue TpeOOBaHWI HOPMATUBHBIX TIPABOBBIX aKTOB, KacCarOIIUXCS
MPEIOCTABIICHUS MYHHIMIAIBLHOW YCIYTH, T[IOCJIE TIEePBOHAYAIBHOW IOJAaYu 3asBICHUS O
NPE0CTABICHUN MYHUITUTIAILHOW YCITYTH;

2.7.4.2. Hannuue ommOOK B 3asBICHUM O NPEAOCTABICHHH MYHHLIUNAIBHOW YCIYTH U
JIOKYMEHTaX, IOJIaHHBIX 3asBUTEJIEM IIOCJE IEPBOHAYAIBHOIO OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOAUMBIX JUId NPEAOCTaBICHHS MYHULUMNAIBHOW YyCIyru, JubO B IpeloCTaBICHUU
MYHUIIMIIAJIbHON YCIIYTH U HE BKJIIOYEHHBIX B [IPE/ICTABICHHbBIN paHee KOMIUIEKT JOKYMEHTOB;

2.7.4.3. VicreueHue cpoka AEWUCTBUA JOKYMEHTOB WM H3MEHEHHEe WH(POpMAaIUu IOCIe
NEPBOHAYAILHOTO OTKa3a B TpUEeME JIOKYMEHTOB, HEOOXOAMMBIX JUIS TPEIOCTABICHUS
MYHUIUTIAILHON YCIIYTH, JIMOO B MPEIOCTABICHUHA MYHUIUITATILHON YCIIYTH.

2.8. HcuepnblBaroliuii MepedeHb OCHOBAHMW Ui OTKa3a B IpPUEME JOKYMEHTOB,
HEOOXOUMBIX JUIsl IPEJOCTaBICHUS] MyHULIUIIATbHON YCIYTH.

OcHoBaHueM B OTKa3e B npueMe JOKYMCHTOB, HGO6XOILI/IMI)IX AJ OpeaoCTaBIICHUSA
MYHHHHHaHLHOﬁ YCIyru SBJIACTCA HCUPCACTABICHUC IIPpU JMYHOM TPUEME JOKYMCHTOB,
YAOCTOBCPAOIUX JIMYHOCTD 3adABUTECIIA U ITOJTHOMOYIUS NPCACTABUTCIIA.

2.9. UcuepnpiBatomuii nepeyeHb OCHOBAHMW JJIsi NPUOCTAHOBJIECHUS M (WIM) OTKa3a B
IIPEIOCTABIEHUN MYHULIMIIAIBHON YCIIYTH.

2.9.1. OcHoBaHWEM /IS OTKa3a B PEOCTABIICHUN MYHUITUTIAIIEHON YCITYTH SIBJISICTCS:

2.9.1.1. orcyrcTBUEe B 0OpalieHnH (haMuIInu, UMEHH, 0TYeCTBa (TIOCIeAHee — IPU
HaJIM4Yun);

2.9.1.2. oTcyTcTBHE HH(POPMALIMH O pPe3yJbTaTax €IUHOI0 TOCYAapCTBEHHOIO YK3aMEHa B
OTHOIIICHWH JIMIIA, YKA3aHHOTO B 3asBJICHUY;

2.9.1.3. orcyTcTBHE JOKYMEHTA, MOATBEPKIAIONIETO HATUYHE Y MIPEACTABUTENS
COOTBETCTBYIOLIUX MOJTHOMOYHH.

2.10. Ilepeuens ycayr, HEOOXOAMMBIX U 003aTEBHBIX TS PEOCTABICHHS
MYHHIIHITATLHONW YCITYTH, B TOM YHCJIE CBEICHUS O IOKYMEHTE (JIOKYMEHTAaX ), BBIJaBAEMOM
(BBIIABAEMBIX ) OpraHU3aIMsIMHU, YIACTBYIOIIUMHU B IPEIOCTABICHUU MYHUIIUTIATBHON YCITYTH.

VYcenyru, KoTopble SBISIOTCS HEOOXOAWMBIMM M 00S3aTENbHBIMHM JJISl MPEIOCTaBIICHUS
MYHHUIUIIAIBHON YCIYTH, OTCYTCTBYIOT.

2.11. Ilopsnok, pasmMep U OCHOBAHMS B3MMAaHUS TI'OCYJAapCTBEHHOM IOIUIMHBI WJIM WHOU
IJIaThI 3a MPEJOCTABICHUE MYHUIIMTIIAIBHON YCIIYTH.

[IpenocraBiieHe MyHUIIUTIAIBHONW YCIYTH OCYIIECTBIIAETCS OECIIaTHO.



2.12. Tlopsgok, pa3Mep M OCHOBaHUS B3UMaHMS IUIAThl 3a MPEJOCTABICHHE YCIYT,
H€O6XOI[I/IMI:IX u 06H33T€JII:HI:IX IJIL OpeaOCTaBIICHUS MyHHHHHaHBHOﬁ yCiIyru, BKJIIO4as
nH(pOpPMaIIMIO 0 METOAMKAX pacueTa pa3Mepa TaKou IJIaThl.

Yciyru, KOTOpbIe SBISIOTCS HEOOXOIMMBIMH M O0S3aTENbHBIMU Ui TIPEIOCTAaBIICHUS
MYHHULUIIAIBbHOMN YCIYTH, OTCYTCTBYIOT.

2.13. MakcumaibHBIH CPOK OXHJAHUS B OYEPEAM IPHU IMOJA4e 3anpoca O MPeI0CTABICHUU
MYHUIMIIAIBGHON YCIYrd, YCIyrd OpraHu3allid, Y4YacTBYIOLIEW B €€ MpEeAOCTaBICHUU, U TpU
MOJIyYEHUU pe3yibTaTa MPeI0CTaBICHUS TAKUX YCIYT He JOJDKEH MPeBbIIaTh 15 MUHYT.

2.14. Cpok © TOPSAOK pErucTpaluy 3ampoca 3asgBUTENsl O MPEIOCTaBICHUU
MYHHULUIIAJIBHON YCIIYTH, YCIYTYM OpPraHU3aliy, y4acTBYIOIIEH B €€ IIPEACTABICHUH, B TOM YHCIIE B
ANEKTPOHHOU opme.

CpOK PEerucTpaivi AOKYMCHTOB 3asBUTCIIA Ha HPCAOCTABJICHUC MYHHHHHaHLHOﬁ yCiayru
cocTaBisgeT He Oonee 15 MUHYT IIPpU JAXYHOM IIpHUEMC.

3agBneHne, TOCTynuBIIee B dyekTpoHHOW ¢opme Ha EIY, PITY (npu Hammuun
TEXHUUYECKONH BO3MOXHOCTH), PETUCTPUPYETCS B YCTAHOBIEHHOM IMOPSAIKE YIOJIHOMOYEHHBIM
OpraHoOM B JI€Hb €ro IOCTYIUIEHUS B Clly4ae OTCYTCTBUS aBTOMATHYECKOW PErMCTPALMM 3alpOCOB
na EIII'Y, PII'Y. 3asBnenue, moctynusiiee B Hepabouee BpeMsi, PETUCTPUPYETCS B TMEPBBIi
pabouuii neHb.

2.15. TpeboBaHus K MOMEIIEHHUSM, B KOTOPBIX IIPEIOCTaBIAETCS MyHUIIUIIAJIbHAS YCIIyTa, K
3a]y OKMJAHUSA, MECTaM JUIsl 3allOoJIHEHHs 3aIpOCOB O MPEAOCTaBICHUM MYHHMLMIIAIBHOM YCIIyTH,
MH()OPMAIIMOHHBIM CTEHIaM C 00pa3liaMH MX 3aMOJIHEHHS U IEPEYHEM JIOKYMEHTOB, HEOOXOIUMBIX
JUIS MIPEJOCTaBICHUS] MYHUIUNAIbHON YCIYI'H, B TOM 4HCle K OOECHEeYeHMIO TOCTYNHOCTU IS
VMHBAJINJIOB yKa3aHHBIX OOBEKTOB B COOTBETCTBHHU C 3aKOHOJATENbLCTBOM Poccuiickoit denepannu o
COLIMAJILHON 3aIlMTE UHBAJIUIOB.

2.15.1. IlomemieHus yHOJHOMOYEHHOI'O OpraHa /Uil HpPeJOCTaBICHUS MYHHUIIMIAIbHOU
YCIYrH pa3MeIlaloTcsl Ha MEepBOM 3Taxke 3/1aHusl, 000pyIOBAHHOIO OTIENbHBIM BXOJIOM, JINOO B
OTJEIBHO CTOSIIEM 3/JaHuUU JUld CBOOOJHOro Jocrymna 3asBureneil. IlepenBmxenue 10
MIOMEILEHUSAM YITOJIHOMOUYEHHOI'O0 OpPraHa, B KOTOPbIX IPOBOJUTCS IPUEM 3asBJICHUS U TOKYMEHTOB,
HE JIOJKHO CO3[1aBaTh 3aTPYAHEHUN JUISl JIUI] C OTPAaHUYEHHBIMHU BO3MOXKHOCTSIMU 3/J0POBbSI.

HpI/I pacCloJIOKCHUU TMOMCHICHUS  YIIOJIJHOMOYCHHOTO OpraHa Ha BCPXHEM I3TAXKE
CIICHHUAIMCTBI YIIOJTHOMOYCHHOI'O OpraHa 00s13aHbBI OCYHICCTBIIATL MPUCM 3asBUTEIICH Ha IIEpBOM
9TaXE, €CJIU 110 COCTOAHUIO 3JOPOBLS 3adBUTCIIb HC MOKET IMMOAHATHCA 110 JICCTHULIC.

Ha teppurtopuu, npuneraroiieil K 3JaHUI0 YIOJHOMOYEHHOT'O OpraHa, OpraHu3ylTCsS MecTa
JJIA TIAPKOBKKW aBTOTPAHCIIOPTHBIX CPEACTB, B TOM HHUCIIC MECTA JJIA MAPKOBKU aBTOTPAHCIIOPTHBIX
CPEICTB WHBAJINJI0B (ne MeHee
10 mponeHTOB MeCT, HO HE MEHee OJIHOTO MECTa), IOCTYH 3asBUTENeH K MapKOBOYHBIM MeEcTaM
ABJISIETCS OECIUIaTHBIM.

[lomemienne  yrmoJHOMOYEHHOTO oOpraHa JUid IpueMa 3asBuTeled  obopyayercs
WH(OPMAIIMOHHBIMU CTEHJAMH, Ha KOTOPBIX pa3Memiaercs ¢opma 3asBIEHUS C 00pa3loM ee
3allOJIHEHUS U TIepeuyeHb JOKYMEHTOB, HEOOXOJUMBIX [UIsl TMPEAOCTaBICHHUS MYHHUIIMIIAIbLHOU
YCIIYTH.

[Tomenienus, B KOTOPBIX OCYIIECTBISIOTCS IEUCTBHS 10 NMPEJOCTABICHUI MYHUIIMIAIIBHON
yCIyTH, 00€CIeUNBAIOTCS] KOMITBIOTEPAMH, CPEICTBAMH CBS3H, BKIIIOYAst TOCTYI K MH()OPMAIIHOHHO
- TEJICKOMMYHUKAIMOHHON ceTu «VHTepHEeT», OPITEXHUKOH, KAaHLEISIPCKUMU IIPUHAICKHOCTAMY,
MHQOPMALIMOHHBIMA M CIPaBOYHBIMH MaTepHallaMH, HarIsJHOW HHQOpMaluen, CTyIbsIMH U
CTOJIAMH, CPEACTBAMHU IIOKAPOTYLICHUS M OIOBELICHUS O BO3HUKHOBEHMM YPE3BbIYAHOU



CUTyaluu, JOCTYIIOM K peFHOHaHBHOﬁ CHUCTEMC MEXBECIOMCTBCHHOI'O SJICKTPOHHOI'O
BBaHMOI[CﬁCTBHH, a Takke oOecleunBaeTcs AOCTYIMHOCTb JIsI HHBAJIMAOB K YKAa3aHHBIM
INOMCIICHHUAM B COOTBETCTBHHU C 3aKOHOAATCIBCTBOM Poccuiickoit d)ez[epam/m 0 COHH&J’IBHOﬁ
3alIUTC HHBAJINAO0B.

3an oXHIaHW, MECTa JUIsS 3allOJIHEHHs 3alpOCOB M IpHEMa 3asBUTENCH 00O0pYIyrTCs
CTYJIbSIMH, U (WJTN) KPECEIbHBIMUA CEKITUSMU, U (MIJIH) CKAMbsIMHU.

NudopmanronHsie MaTepuanbl, MpeJHA3HAYCHHBIC I WHPOPMUPOBAHUS 3asBUTENCH O
MOPSAIKE MPEJOCTABICHHUSI MYHUIIMITAILHOW YCIYTH, pa3MeIIaloTcsl Ha MHPOPMAIIMOHHBIX CTEHaX,
pacCTOIOKEHHBIX B MECTaX, O00ECIEeUMBAIOIINX JOCTYIl K HUM 3asBUTENICH, U OOHOBISIOTCS MpH
M3MEHEHUU JEHCTBYIOLIETO 3aKOHOAATENIbCTBA, PETYINPYIOIIETrO MPEAOCTABICHUE MYHUIIMIIAIIbHON
YCIYTH, U CIIPABOYHBIX CBEJACHUM.

HH(bOpMaL[I/IOHHBIe CTCHAbI OOJIKHBI pacrojaratbCa B MECTEC, JOCTYIIHOM JIA ITPOCMOTpPaA (B
TOM 4YHUCJIC IIPpH 0OIBIIIOM KOJIHUYECTBE HOCGTHTeHeﬁ).

2.15.2.  [nsa oOecriedeHus JOCTYMHOCTH  MOJYYEHHs]  MYHULIUNAIBHON  yclyru
MaJIOMOOMJIbHBIMH T'PYIIIAMU HACEIECHUS 3[JaHUs U COOPYKEHUs, B KOTOPBIX OKAa3bIBAETCs YCIIyTa,
00OpYyIyIOTCS COTJIACHO HOPMATHBHBIM TPeOOBAaHWSM, YTBEPKACHHBIM IpHKa3oM MUHCTPOsS
Poccun ot 14.11.2016 Ne 798/mp «0O6 yrBepxaenun CII 59.13330 «CHull 35-01-2001
JlocTynHOCTh 3/JaHUM U COOPYKEHUM JUIsI MAaIOMOOMIIBHBIX IPYIII HACETCHUSIMY.

B kaOunere no nmpueMy MaJIOMOOMIBHBIX TPYI HACENIEHUS UMEETCS MEIUIIMHCKAs anTeuka,
nuTheBas Boaa. [Ipu HEOOXOAUMOCTH COTPYIAHUK YIOJIHOMOYEHHOTO OpraHa, OCYIIECTBIISIOIINMA
MIPUEM, MOKET BBI3BaTh KapeTy HEOTJIOKHON CKOPOI MOMOIIIH.

2.15.3. Ilpu oOpameHny TpakJaHHHA C HApYMEHUSIMH (DYHKIMA ONOPHO-IABHTaTEeIHHOTO
anmnapara pabOTHUKH YIOJHOMOYEHHOI'O OpraHa MpeANpuHUMAIOT CleAYIoIne JeMCTBUS:

2.15.3.1. OTkpbIBalOT BXOAHYIO JBE€pPb M IOMOIalOT TPaXIaHUHY OECHpPEnsiTCTBEHHO
IIOCETUTH 37[aHUE YIOJTHOMOUYEHHOTO OPraHa, a TaKKe 3apaHee MPeryNpexIaloT O CyIIeCTBYIOIINX
Oapbepax B 3[JaHUU;

2.15.3.2. BBISCHAIOT LIeJIb BU3HTA TPAKJAaHUHA U COMIPOBOXKAAIOT €ro B KaOWHET IO IpHEMY
3asBJICHHSI; TIOMOTAIOT I'PaKJaHUHY CECTh Ha CTYJ WIM PaclojararoT Kpecjo-KOJIACKY y CToja
HaNpOTHB CHENUAINCTA, OCYIECTBISIONIETO IIPUEM;

2.15.3.3. CoTpyIHHMK YIIOJHOMOYEHHOI'O OpraHa, OCYIIECTBISAIOIIMN HpueM, NMPUHUMAET
rpaxJaHMHAa BHE OuYeped, KOHCYJIbTHPYET, OCYILECTBISAET MPUEM 3asBJICHUS C HEOOXOAUMBIMU
JOKYMEHTaMH, OKa3bIBa€T TIOMOIIb B 3aII0JTHEHUH OJIAHKOB, KOTUPYET JTOKYMEHTHI;

2.15.3.4. I[lo oOKOHYaHMM TPENOCTABIEHUS MYHULMINAIBHOW YCIYTH COTPYAHMK
YIIOJITHOMOYEHHOTO OpraHa, OCYIIECTBIISIONINI TIPUEM, TIOMOTaeT TPpaXKIaHINHY BEIMTH (BbIEXATh) U3
KaOMHeTa, OTKPHIBAeT JBEpPH, CONMPOBOXKIACT I'pa)kJIaHWHA IO BbIXOJA M3 3JaHUSA, M IOMOraeT
NOKMHYTh 37[aHUE;, TepeqaeT TpakAaHWHA COMPOBOXKAAIOMIEMY JIMIy WJIM MO €ro JKeJIaHUIo
BBI3BIBAET aBTOTPAHCIIOPT M OKA3bIBAET COACUCTBHUE MPH €0 MOCA/IKE.

2.15.4. Tlpu obOpamieHuN TpaKIaH C HEJOCTATKaMH 3pEHUsT paOOTHUKH YIOJTHOMOYEHHOTO
Ooprasa peaNpuHUMAIOT CIEAYIOLUIUE TEHCTBUA:

2.15.4.1. CoTpyaHHUK YIIOJHOMOYEHHOTO OpraHa, OCYIIECTBISIOIINN TpUeM, MPUHUMAET
rpaXIaHWHA BHE OYepe/id, TTOMOTaeT COPUEHTHPOBATHCS, CECTh Ha CTYJN, KOHCYJIbTHPYET, BCIYyX
NPOYNTHIBAET JOKYMEHTHI U Jlajiee 0 HEOOXOAMMOCTH MPOU3BOAUT UX Bbliady. Ilpu oOmennu c
IpaXXJJaHUHOM C HEJI0CTaTKaMM 3pEHMsI HEOOXOIMMO OOIAThCsl HEMOCPEACTBEHHO C HUM CaMuM, a
HE C COMPOBOX/IAIOUIMM €r0 JIHMIIOM, B Oecesie MoIb30BaThcs OOBIYHONM Pa3srOBOPHON JIEKCHKOMW, B
MIOMEIIEHUH HE CIIEAYEeT OTXOAUTh OT HEro 0e3 Mpeaynpex1eHus;



2.15.4.2. CoTpyaHHK yIOJHOMOYEHHOTO OpraHa OKa3bIBaeT IIOMOIIL B 3alOJHECHUU
6HaHKOB, KOIMUpPYCT HGOGXO[[I/IMBIC HAOKYMCHTHBI. I[J'ISI moArnncCaHusa 3asBJICHUA HOABOAUT JIMCT K
ABTOPYYKE TPaKIaHWHA, TIOMOTAeT COPUEHTHPOBATHCS W moanucarh OyaHk. [Ipu HeoOXoaumocTn
BBIIAIOTCS MAMSTKH [Tl CTA00BUSIINX C KPYIHBIM IpU(TOM;

2.154.3. Tlo OKOHYaHMHM TIPEAOCTABICHUS MYHHIIMIAIBHOM YCIYTH  COTPYIHHUK
YIIOJIHOMOYEHHOTO OpraHa, OCYIICCTBIISIONIUN TpUEM, MOMOTraeT IpakJaHUHY BCTaTh CO CTYIA,
BBINTH W3 KaOWHETa, OTKPHIBACT JBEPH, COMPOBOXKAACT TPAKIAHWHA K BBIXOAY W3 3JaHUS, U
NIPOBOKACT HA YIHUILY, 3apaHee MPEAYNPEaAUB IMOCETUTENS O CYNIECTBYIONIMX Oaphepax B 3[aHHH,
nepeaaeT rpaKaaHuHa COMPOBOXKIAIOIIEMY JIUILY HIIU 110 €T0 )KEJAaHUIO BBI3bIBAET aBTOTPAHCIIOPT.

2.15.5. Tlpu obOpameHnn rpakaaHuHa ¢ JAePeKTaMH ciyxa PabOTHUKH YITOJTHOMOYEHHOTO
Oprasa MpeAnpuHUMAIOT CIIEAYIONTUE ICHCTBUS:

2.15.5.1. CoTpymHHMK YIOJIHOMOYEHHOTO OpraHa, OCYIIECTBISIONIMN NpUeM TpakKIaH C
HapyIICHHEM CJIyXa, oOpalaeTcss HeMOCPEJACTBEHHO K HEMY, CIpalIMBaeT O IIeJM BU3UTA U JaeT
KOHCYJIbTAIMIO PA3MEPEHHBIM, CIIOKOWHBIM TEMIIOM PEYH, IIPH ITOM CMOTPHUT B JIMIIO TOCETUTEIIS,
TOBOPUT SICHO, CJIOBA JIOTIOJIHSICT TOHSATHBIMH JKECTaMHU, BO3MOXHO OOIICHHE B MUCHbMEHHOU (hopme
1100 Yepe3 mepeBOTINKA KECTOBOTO S3bIKa (CYypIOTIEPEBOTINKA);

2.15.5.2. CoTpyaHUK YIOJTHOMOUYEHHOTO OpraHa, OCYIIECTBISIOIIUN TNpUEM, OKa3bIBaeT
MIOMOIIh M COJICHCTBHE B 3aITOJIHCHUHU OJIAHKOB 3asBIICHUH, KOMUPYET HEOOXOAMMBIE JIOKYMCHTHI.

2.16. Ilokazarenu JOCTYITHOCTH M Ka4y€CTBA MyHULIUMIIAILHON YCIYTH.

2.16.1. OcCHOBHBIMH IIOKa3aTENsIMH JIOCTYTHOCTH MW KauecTBa IPEIOCTABJICHUS
MYHUIUTIATIEHON YCITyTH SBJISIFOTCS:

2.16.1.1. PacnionoXxeHHOCTh MOMEIIEHHH YIIOJHOMOYEHHOT0 OpraHa, MpeAHa3HaYeHHBIX IS
NPEJOCTABICHUS] MYHHIUTIAIGHOW YCIYTH, B 30HE JOCTYITHOCTH K OCHOBHBIM TPAHCIIOPTHBIM
MarucTpasiMm;

2.16.1.2. Crenenp uHGOPMUPOBAHHOCTH 3asBUTENSA O TOPAIKE TPEAOCTABICHHS
MYHUIUIAIBHON YCIYTH (JOCTYIMHOCTh MH(OpPMAnMK O MYHHULMNAIBHOH YCIyre, BO3MOXXHOCTb
BbIOOpa criocoba nonydeHust uHpopmanun);

2.16.1.3. Bo3MmoxxHOcTh BbIOOpa 3asBUTENeM (opM oOOpalleHus 3a MOJIy4YeHUEM
MYHUIIUTIATBHON YCIIYTH;

2.16.1.4. JloctynmHOCTh OOpamieHusi 3a MPEJOCTaBICHHEM MYHHUIUIAILHON YCIYTH, B TOM
YuCIIe IS JIUI C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMH 3/I0POBbS;

2.16.1.5. CBOEBpEeMEHHOCTh MPEIOCTABICHUSI MYHHIIUTIAIBHOW YCIYTH B COOTBETCTBHH CO
CTaH/IapTOM €€ MPEAOCTaBICHMS;

2.16.1.6. CoOmroneHre CpPOKOB MPEIOCTABICHHUS MYHHUITUIAIBHONH YCIYIH H CPOKOB
BBITIOJTHCHUS aIMUHUCTPATUBHBIX TIPOIEAYP MPH MPEAOCTABICHHH MYHHUITUTIATEHON YCITYTH;

2.16.1.7. Bo3MOXHOCTB MOJTy4yeHHUs MH(OPMAIIK O X0Jie MPEJAOCTABICHUS MYHUIUIIAIbLHON
yCIIyTH;

2.16.1.8. OtcyrcTBHe OOOCHOBAaHHBIX >XaJloO CO CTOPOHBI 3asBUTENS MO pPe3yJlbTaTam
NPE0CTABIICHUS MYHHIIATIATEHOW YCITYTH;

2.16.1.9. OtkpeITBIf AocTyn s 3asBUTENEHd K HHGOpMAIMM O TOPSAKE U CPOKax
MPEOCTaBIICHUS MYHUIIUINAIBHOW YCIyTH, MOpsAKe OOKaloBaHUS JeHCTBUI (Oe3aeiicTBHs)
YIIOJHOMOYEHHOTO OpraHa, pyKOBOJIUTENS YHOJHOMOYEHHOrO opraHa Jju0o crenuaiucra



YIIOJITHOMOYEHHOTO OpTaHa;

2.16.1.10. Hamuume HEOOXOAUMOrO M OOCTATOYHOIO KOJMYECTBA CIELMAIMCTOB
VIIOJTHOMOYEHHOTO OpraHa, a TakKe TOMEIICHUI YIOJIHOMOYEHHOTO OpraHa, B KOTOPBIX
OCYIIECTBIISACTCS MPUEM 3asBJICHUH M IOKYMEHTOB OT 3asiBUTEJICH.

2.16.2. YHONMHOMOYEHHBIMA OpraHaMH OOECIICYMBACTCS CO3JaHUEC WHBATUAAM U HWHBIM
MaJIOMOOMJIBHBIM TPYIIIIaM HAaCENICHUS CIEAYIOMUX YCIOBHH JOCTYIMHOCTH MYHHIIUTIAIBHOW
YCIIyTU B COOTBETCTBHHM C TPEOOBAaHUSMHU, YCTAHOBJICHHBIMH 3aKOHOJATEIbHBIMA U WHBIMH
HOPMAaTHUBHBIMU NIPABOBBIMHU aKTaMHU:

2.16.2.1. Oxa3zanue WHBATUAAM ITOMOINU, HEOOXOJUMOW ISl TIOTYYCHHsS B JOCTYITHON ISt
HUX (Qopme mHPOpPMAIMK O TIPABWIAX MPEAOCTABICHHUS MYHUIIMIIATBHONW yCIyTH, B TOM 4HCle 00
oopmieHrH HEOOXOAMMBIX JUIS TIOTYYEHUSI MyHUIIMTIAIBHOW YCIIYTH JOKYMEHTOB, O COBEPIICHUN
UMU JIPYTUX HEOOXOIUMBIX AJIS TONy4EHUS] MyHUIIUIIATHHON YCITYTH JICHCTBHIA,

2.16.2.2. [IlpemoctaBieHHe MYHUIMOAIBHONW YCIYIM UWHBaIMIAM IO CIOyXy, MpuU
HEOOXOIMMOCTH, C UCIIOJIb30BAHUEM PYCCKOT'O KECTOBOTO SI3bIKA, BKIIIOYAsi 00ECIeYeHne JOoIycKa
B IIOMELICHUE CYPIONIEPEBOTUNKA, TU(IIOCYPAOTIEPEBOTIHKA;

2.16.2.3. OkazaHue TMOMOIIM WHBAIMIAM B TMPEOJOJICHUU OaphepoB, MEIIAOIINX
MOJYYCHUIO0 MYHUITUTIAIHOW YCIIYTH HapaBHE C APYTHMH JTHIIAMHU.

2.16.3. Ilpum mpenocTaBiICHUH MYHHIMIIATBHON YCIYyrH B3aUMOJICHCTBUE 3asBUTENS CO
CIIELUATIICTOM YIIOJTHOMOYEHHOTO OpTraHa OCYIIECTBIIAETCS IPU INYHOM OOpaIleHnH 3assBUTEIS:

2.16.3.1. [Ins momydeHus uHGOPMALMK MO BOMPOCAM MPEIOCTABICHUS MYHHIIMIIAIBLHON
YCIIyTH,

2.16.3.2. JIns mogauu 3asBIE€HUS U TIOKYMEHTOB;
2.16.3.3. [l mosryueHust ”H(GOPMAIMK O XO€ MPEIOCTABICHIS MYHHUIIUIIATBHON YCITyTH;
2.16.3.4. nns moydeHus pe3yabTaTa npeaoCTaBIeHIsI MyHHIIUIAIBHOW YCITYTH.

IIponOmKUTENBHOCT B3aUMOACUCTBUSA 3asBUTENSA CO CIELMAINCTOM YIIOJIHOMOYEHHOI'O
OpraHa He MOJKET IIPEBbIIATh 15 MUHYT.

2.17. Wuble TpeOOBaHUS W OCOOCHHOCTH TPENOCTABICHUS MYHHUIMMAIBLHOW YCIyTH B
AIIEKTPOHHOH dopMe.

2.17.1. 3asBuTens BIpaBe OOpPATHTHCSA 3a TPEAOCTABICHHEM MYHHUIIMITATHHON YCIyTrH M
[0/1aTh IOKYMEHTHI, YKa3aHHBIE B ITYHKTE 2.6 HACTOALIETO aMUHUCTPATUBHOIO pErJIaMEHTa, IpHU
HAJIMYUU TEXHUYECKOM BO3MOXKHOCTH B 3eKTpoHHOU (opme uepe3 EIN'Y, PIITY (mpu nHamuuuu
TEXHUUYECKON BO3MOKHOCTH) C UCIIOJIb30BAHUEM IEKTPOHHBIX TOKYMEHTOB.

2.17.2. YTNOJHOMOYECHHBIH oOpraH oOecrnedynBaeT HWHMOPMHUPOBAHUE 3asBUTEICH O
BO3MOYKHOCTH TIOJIy4€HHs] MYHULHINAIBHOMN ycinyru uepes EINIY, PIITY.

Ob6pamenne 3a ycmyro uepe3 EIII'Y, PIII'Y ocymiecTBasieTcs myTeM 3aroTHEHUS
MHTEpaKTUBHOU (popMmbl 3asBiieHus ((HOpMHUPOBaHHS 3ampoca O MPEJOCTABICHUN MYHHIIUITATBLHOM
YCIIyTH, COAEepX aHHe KOTOPOTO COOTBETCTBYET TpeOOBaHUSAM (OPMBI 3asBIIEHUS, YCTAaHOBICHHOU
HACTOSAIIUM aJIMUHUCTPATUBHBIM pETJIaMEHTOM) (nmanee - 3ampoc). OOpaineHue 3asBUTENS B
YIIOJTHOMOYEHHBIN OpraH yKa3aHHBIM CHOcOO0M oOecredynBaeT BO3MOXKHOCTh HaIlpaBJICHHS H
MOJTyYeHUs OJHO3HAYHOW © KOHQUACHIMATHHOW WH(pOpMamMHU, a TakkKe MPOMEKYTOIHBIX
COOOIIIEHUH W OTBETHOM HMH(OpPMAlUMU B HJICKTPOHHOM BHJAEC C HCIOJIB30BAaHHUEM SJIEKTPOHHOU



MOJIMCH B IOPSIAKE, MPETYCMOTPEHHOM 3aKOHOIaTeNbcTBOM Poccuiickont denepannm.

2.17.3. Ilpu npenocTaBlIeHUN MYHHUIMIIAIBHON YCIyTH B 3JIEKTPOHHON (hopMe OCpecTBOM
EIT'Y, PIIT'Y (nipu Hanu4Yuy TEXHUYECKOW BO3MOKHOCTH) 3asIBUTEIIO0 00CCIICUNBACTCSL:

2.17.3.1. Tlonyuenue nHpOpMaIUU O TOPSAJKE M CPOKAX MPEIOCTABICHUS MYHUIIUITATILHON
yeuyru;

2.17.3.2. 3anuce Ha mnpueM B YIOJIHOMOYEHHBIH OpraH Jyisl [OJa4M 3asABJICHUS U
JIOKYMEHTOB;

2.17.3.3. ®opmupoBaHHE 3a1poca;

2.17.3.4. Tlpuem u peructpanus ynoJJHOMOYCHHBIM OPTaHOM 3arpoca ¥ JIOKYMEHTOB;
2.17.3.5. Ilonydenue pe3yapTara NpeAoCTaBICHUS] MyHUIIMIIATBHON YCIyTH;

2.17.3.6. Ilomy4enue cBeeHHIA O X0 BBITIOJIHEHHS 3a1poca;

2.17.3.7. Ocyl1iecTBiIeHUE OLIEHKH KauecTBa MPEJOCTaBICHUS] MyHULIUIIAIBHON yCIyTH;

2.17.3.8. JlocynebHoe (BHecymeOHOE) o0XaJloBaHWE pENICHWA M AcicTBH (Oe31elicTBUS)
YIIOJTHOMOYEHHOTO OpraHa, pYyKOBOJMTENS YIOJIHOMOYCHHOTO OpraHa Ju0O0 CICIHaINCTa
YIOJHOMOYEHHOT'O OpraHa.

2.17.4. Tlpu GopMupOBaHUM 3ampoca B IIEKTPOHHOM BuJe (MPH HATUYMU TEXHUYECKOU
BO3MOKHOCTH) 3asBUTEJII0 00ECIIeUMBAETCS:

2.17.4.1. BO3MOXHOCTh KONHUPOBAaHHS W COXpPAaHEHHs 3ampoca W MHBIX JOKYMEHTOB,
HEOOXOUMBIX JUIsl TPEOCTaBIICHUS YCIIYTH;

2.17.4.2. BO3MOXHOCTh TIe4aTH Ha OyMa)XHOM HOCHTEJE KOMHH DIIEKTPOHHOH (OpMEI
3a1poca;

2.17.4.3. CoxpaHeHue paHee BBEJCHHBIX B JJIEKTPOHHYIO (hopMy 3ampoca 3HAYCHUH B
70001 MOMEHT TIO KEJIAaHWIO TOJIH30BATENs, B TOM YHCJIE NMPH BO3HUKHOBEHUH OMIMOOK BBOJA U
BO3BpaTe JIJIsl IOBTOPHOT'O BBOJIA 3HAYEHUH B 3JICKTPOHHYIO (POpPMY 3ampoca;

2.17.4.4. 3anomHeHUWe TOJCH 3IEKTPOHHOW (GOpPMBI 3ampoca A0 Hadaia BBOJA CBEICHUMN
3asgBUTEIEM C HCIIOJIb30BAaHUEM CBEIEHUH, pa3MEIIeHHBIX B (eaepalbHOW TrocylapcTBEHHON
uHpopMalmoHHOM cucreme «EnuHas cucrtema wuAeHTUQUKAMM W ayTeHTU(UKAUK B
uHpacTpykType, oOecrneuuBaromell  MHPOPMALMOHHO-TEXHOJIOTUYECKOE  B3auMoJieiicTBHe
MH(OPMALIMOHHBIX ~ CHUCTEM, HCIIOJIb3YeMBbIX [UISl IPEJOCTaBIE€HUS TOCYIapCTBEHHBIX U
MYHUIUTIATBHBIX YCIYT B AJIGKTPOHHOW (opme» (nanee - eAuHas cucTeMa WICHTU(UKAUU U
ayreHTU(UKalMKu), U cBeaeHud, omyonmukoBaHHbiXx Ha EII'Y, PIIT'Y, B uacTtm, kacaromieiics
CBEJICHUI, OTCYTCTBYIOIIUX B €MHOIN cUCTeME UIEHTHU(PHUKAIUN U ayTeHTH(PHUKAINHN;

2.17.4.5. B0o3MOXHOCTb BEpHYThCS Ha JIFOOOW M3 ATAINOB 3ATIOJTHEHUS AIEKTPOHHOU (POpMEI
3ampoca 0e3 oTepu paHee BBEJACHHOM HH(pOpMaIUH;

2.17.4.6. Bo3moxunocth goctyma 3assutens Ha EIII'Y, PIII'Y k paHee moJaHHBIM UM
3aMmpocam.

HpI/I HaIlpaBJICHHUU 3alpoCa UCIIOJIB3YCTCA MNPOCTasd 3JICKTPOHHAA NOANHWCH, IMPU YCIIOBHU,
YTO JIUYHOCTD 3adBUTECIIA YCTAHOBJICHA ITPHU aKTUBAIITUN y‘IGTHOfI 3aIlInucu.

3anpoc " UHBIC JOKYMCHTHI, HGOGXO,[[I/IMLIG IJIg TIPpEAOCTABJICHU A MyHI/II_II/IHaHI:HOI\/'I ycCiyru,
noAnMuCaHHBIC HpOCTOﬁ BHGKTpOHHOfI noANMrCbId W IOJAHHBIC 3adBUTCIICM, MPU3HAKOTCA
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pPaBHO3HAYHBIMH 3alpOCy U UHBIM JOKYMEHTaM, MOANHUCAHHBIM COOCTBEHHOPYUYHOH MOANUCHIO U
MIPEJICTABICHHBIM Ha OyMa>KHOM HOCHUTEIIE.

VYHoaHOMOYEHHBIH opraH oOecreyuMBaeT MpUEM JOKYMEHTOB, HEOOXOOUMBIX IS
IPEJOCTABICHUs] MYHMLMIAIBHOM yCIyrM, W PperucTpanuio 3ampoca 0e3 HeoO0XOAMMOCTH
MIOBTOPHOTO TIPE/ICTABIICHUS 3asSBUTENIEM TaKHX JOKYMEHTOB Ha OyMa)XHOM HOCHUTEIE, €CITH MHOE
HE YCTAHOBJIEHO (ellepajbHbIMM 3aKOHAaMU U NPUHUMAEMBIMH B COOTBETCTBUU C HUMM aKTaMH
[TpaButenscTBa Poccuiickoit Peneparum, 3akoHamu Kemeposckoir obmactu - Kysbacca u
IPUHUMAeMbIMU B COOTBETCTBUM ¢ HMMHU akTtamu [IpaBurenbctBa KemepoBckoil oOnactu -
Kys6acca.

Hpe,Z[OCTaBJ'IeHI/Ie MYHHHHHaHBHOﬁ YCIYIru HAUYMHACTCA ¢ MOMCHTA IIpUeMa U pErucTpainuu
YIIOJHOMOUYCHHBIM OpPraHoM DOSJICKTPOHHBIX JOKYMCHTOB, HCO6XOIII/IMBIX AJiL MpeaoCTaBJICHUA

yCIIyTu

3. Cocras, n10C/1€10BATEIbHOCTb U CPOKH BbITIOJIHEHUS
aIMHHUCTPATHBHBIX NMPOLEAYP, TPEOOBAHUSA K MOPSAKY
HUX BBINOJHEHHS, B TOM YHCJIe 0COO€HHOCTH BHINOJTHEHUS
aIMHUHUCTPATHBHBIX MPOIEAYP B JIeKTPOHHOI (hopme

3.1. IlpenmocraBieHue MYHUIMNAIBHON yCIyrd BKIOYaeT B ce0a  cleayolue
aJIMUHUCTPATUBHBIE TPOLEIYPHI:

IPUEM U pErucTpanus 3asBlIeHUs M JOKYMEHTOB Ha IPEJOCTaBICHUE MYHHUIMIAIbHOMN
yCIIyrH;

paccMOTpeHHE [TOKYMEHTOB Ui YCTAaHOBJICHHS IpaBa Ha IMOJY4YEHHE MYHHIIMIAIBLHOU
YCIIYTH.

BblIaya (HampaBieHHE) NOKYMEHTOB IO pe3yabTaTaM MpPeJOCTAaBICHUS MYHHIIMIIAIbHOM
YCIIYTH.

3.1.1. Ilpuem wu peructpauus 3asBI€HUS U JOKYMEHTOB Ha MPEIOCTaBICHUE
MYHULIMTIAJbHOW YCIYTH.

OcHoBaHMeM JUIsl Hayajga NPEJOCTABICHUS MYHHULIMIIAIBHOM YCIYI'M SBISETCS JINYHOE
oOpailleHue 3asBUTENS B YINOJHOMOYEHHBIH OpraH ¢ 3asBJIEHUEM M JIOKYMEHTaMU; MOCTYIUICHHE
3asBJI€HUS] U KONMM JTOKYMEHTOB B 3JeKTpoHHOH ¢opme uepe3 EINI'Y, PIII'Y (mpu Hanuuuu
TEXHUYECKON BO3ZMOKHOCTH).

3asgBUTENL HMEET [MpaBO HAMPAaBUTb 3ad4BJICHHUC ITOYTOBBIM OTIPABJICHUCM, TOCPECACTBOM
I/IH(l)OpMaHI/IOHHO-TeHeKOMMyHHKaHHOHHOfI CETH ((I/IHTepHeT», npeaoCTaBUuTh JIMYHO WM 4YCPE3
MNpEaACTaBUTCIIA.

[TuceMenHOe oOpallieHue TMOMJIEKHUT O00s3aTeNbHOM perucTpalud B MOMEHT IOAayYu
3agBneHus (20 MUHYT) B yIpaBiIeHUU 00pa3oBaHMs WM 00pa30BaTEIbHOW OpraHU3aIiH.

HpI/I HaIpaBJICHUU 3asABJICHUA IIOYTOBBIM OTIIPpaBJICHUEM NI IMoCpEACTBOM
I/IH(I)OpMaI_II/IOHHO-TCHCKOMMYHI/IKaLII/IOHHOfI CETHU «I/IHTepHeT» perucTpanusia 3as4BJICHUA
IMPONU3BOJUTCA B TCUCHUEC 1 JHA.

3.1.1.1. Ilpu nuyHOM OOpAIIEHUU 3aABUTENS B YHOJIHOMOYEHHBIM OpraH CIEHUAINUCT
YIIOTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIH 32 IPHUEM U BbIJIady JOKYMEHTOB:



YCTaHABJIMBACT JIMYHOCTh 3asBUTENS HA OCHOBAaHHHM JIOKYMEHTa, yIOCTOBEPSIOIIETO €ro
JUYHOCTh, NPEJCTABUTENS 3asBUTENS - HAa OCHOBAaHUU JOKYMEHTOB, YJOCTOBEPSIOIIMX €ro
JUYHOCTH U MOJTHOMOYHS (B CiIydae ero oOpamieHus);

MPOBEPSAET CPOK ACHUCTBUS JOKYMEHTA, YJIOCTOBEPSIOLIETO €ro JIMYHOCTh U COOTBETCTBHE
JAHHBIX JOKYMEHTA, YIOCTOBEPAIOLIErO0 JIMYHOCTb, [AaHHBIM, YKa3aHHbBIM B 3asBJICHUU U
MPUJIOKEHHBIX K HEMY JJOKYMEHTAaX.

B XO0J€ MmpueMa JOKYMEHTOB OT 3asBUTECIIA CIICHUAIUCT, OTBETCTBCHHBIN 3a IMpuEM 1 BblJIaYy
JOKYMEHTOB, YAOCTOBEPACTCA, YTO:

TEKCT B 3asBJICHHHM O TMPENOCTaBICHUM HH(popManuu U3 ¢eaepaabHoi 0a3bpl JTaHHBIX O
pesyabratax EI'D nmoamaeTcst mpodTeHuto;

B 3asBJIICHUM O IMPEJOCTaBICHUH HUHPopMauuu u3 (QenepanpbHoil 0a3bl JaHHBIX O
pe3ynbTaTax eIMHOIr0 roCyIapCTBEHHOTO SK3aMeHa yKa3aHbl (DaMHIIMSL, UMs, OTYECTBO (IIOCIIEHEe
- IpY HATMYKHN) (PU3NIECKOTOo JINIa TMO0 HAMMEHOBAaHUE IOPHIMYECKOTO JINIIA;

MIPUJIOXKEHBI IOKYMEHTbI, HEOOXOAUMBIE JUIS IPEAOCTaBICHHUS] MyHULIUIIAIIbHOMN YCIIYTH.

Ecnu mpencraBieHHble KOMUHM YKa3aHHBIX JOKYMEHTOB HOTapHaJbHO HE 3aBEPEHBbI (M UX
HOTapHaJIbHOE 3aBEpEeHHE HE MPEIYCMOTPEHO  (QenepaibHbBIM  3aKOHOM),  CIHEIHAIHCT,
OCYIIECTBISIOIIUNA TIpUEeM JOKYMEHTOB, CpPaBHUB KOIUU JOKYMEHTOB C HUX OpHTHHAIAMU,
BBITIOJIHSIET HAa TaKUX KOMUAX HAAMHCh 00 HMX COOTBETCTBUU OPUTHHAIAM, 3aBEPSIET CBOECH
MOJIMKUCKIO C yKa3aHUEM (paMIIY U HHUIIUATIOB.

MakcumanbHblii  CPOK BBIIOJHEHMS AJIMHMHHMCTPATUBHOW IIPOLIEAYPHI IIO TNpPUEMY U
pEerucTpaniy 3asBICHUU O TpPeNoCTaBiIeHUH WHpopManuu u3 QeaepanbHO 0a3bl JaHHBIX O
pe3ynbpTaTax €IUHOIO TOCYIAapCTBEHHOIO DJK3aMEHAa M IIPWIOKEHHBIX K HEMY JOKYMEHTOB
coctaBisieT 1 pabouunii 1eHb.

Kputepuii npuHATHS pelieHus: NOCTYIUICHNE 3aiBICHUsT O MPeJoCTaBIeHUH HHPOPMALUU
u3 ¢enepanbHOM 0a3bl JaHHBIX O peE3yjibTaTaxXx €IUHOTO TOCYJAapCTBEHHOIO JK3aMeHa H
IIPWJIOKEHHBIX K HEMY JJOKYMEHTOB.

PGSYJ'IBTaTOM a)IMI/IHI/ICTpaTPIBHOfI mpouecaypsl ABJIACTCA MMPUEM U pETUCTPALUA 3adBJICHUA O
MpeaoCTaBJICHUN I/IH(I)OpMaI_II/II/I us3 (l)eﬂepaHLHOﬁ 0a3bl JaHHBIX O PpeE3ylibTaTaX C€AUHOTO
TOCYAAapCTBEHHOI'O 3K3aMC€HA U NPUJIOKCHHBIX K HEMY NTOKYMCHTOB.

WNudopmanus o mpueMe 3asBIE€HUS Ha BblIady I'pajOCTPOUTEIBHOIO IUIaHA 3€MEIbHOTO
y4acTKa M NPUIOKEHHBIX K HEMY JIOKYMEHTOB (DUKCHpYETCS B YCTAHOBJICHHOM IOPSAJKE, B TOM
YHClie B CUCTEME 3JIEKTPOHHOTO JIOKYMEHTO000poTa (IpHU HATUYMHM TEXHUYECKOH BO3MOXKHOCTH)
YIOJTHOMOYEHHOT'O OpraHa.

B nenw perucrpanuu 3asBieHHH O MPEAOCTaBIeHWH HHPOpMaHMK U3 ¢eaepaabHoi 0a3bl
JaHHBIX 0 pe3ynbrarax EI'D u npunokeHHbIX K HEMY JOKYMEHTOB, CHEIIUAINCT, OTBETCTBEHHBIN 3a
MIpUEM JOKYMEHTOB, MEepeAacT MOCTYNUBIINE JOKYMEHTH HAYIbHUKY YITOJTHOMOYEHHOTO OpraHa.

HavanbHuk  yrmoaHOMOYEHHOTO  OpraHa  OTHHCHIBAET  MOCTYIHUBIIHE  JOKYMEHTHI
PYKOBOJMTENIO CTPYKTYPHOI'O MOJApa3/eIeHUs, OTBETCTBEHHOIO 3a MpeAoCcTaBiIeHne HH(popMauu
u3 (henepanbHOIi 6a3bl JAaHHBIX O PE3yIbTATaX €AMHOTO TOCYJAPCTBEHHOTO dK3aMEHa.

3.1.1.2. Tlpu HampaBJICHWW 3asBUTEIIEM 3asBICHHUS W JIOKYyMEHTOB B YIOJHOMOYCHHBIN
OpraH MOCPEACTBOM MOYTOBOM CBSI3M CIIEHMAINACT YIIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIM 3a
IIPUEM U BbIIaYy TOKYMEHTOB:

MPOBEPSIET TPABMIBHOCTh AAPECHOCTH KoppecnoHaeHnuu. OmmbOo4HO (HE MO aapecy)



IMPUCIIAHHBIC ITMCbMa BO3BpPAIAIOTCA B OpraHu3alinio ITOYTOBOM CBS3H HCEBCKPLITBIMU,

BCKPBIBACT KOHBCPTHI, MTPOBCPACT HAJIMUUC B HUX 3aABJICHUA U JOKYMCHTOB, 00513aHHOCTD
10 IPEJOCTABIICHUIO KOTOPBIX BO3JIOKEHA HA 3asIBUTEIIS;

IIPOBEPSAET, YTO 3asBJICHUE HE UCIOJHEHO KapaHAalloM, HallMcaHo pa30opuuBo, hamuiuy,
UMEHa, OTuyecTBa (IIpM HAJIMYMM), HAUMEHOBAHHWE, aJpec MeCTa JKUTEIbCTBA, aJpec
MECTOHAXO0KACHNUS, HalMCaHbl MIOJIHOCTBIO, HOJUTMHHOCTh MOJITUCH 3asBUTEIIS
3aCBUIETEIbCTBOBAHHOM B YCTAaHOBJICHHOM 3aKOHOIATEILCTBOM IOPSIIIKE;

IPOBOAXUT HNECPBUYHYIO IIPOBEPKY IMPECACTABICHHBIX KOITHI JOKYMEHTOB, UX COOTBECTCTBUEC
HeﬁCTBYIOIHeMy 3aKOHOAATCIBbCTBY, a TAKKC IPOBCPACT, YTO YKA3aHHBIC KOIIMU 3aBCPCHBI B
YCTAaHOBJICHHOM 3aKOHOJAATCJIbCTBOM ITOPAIKE,

IIPOBEPACT, YTO KOIIMU JOKYMCHTOB HEC UMCIOT CCPbE3HBIX HOBpeﬁ(HeHHﬁ, HaJIMYHUE KOTOPBIX
HC MO3BOJIACT OAHO3HAYHO HMCTOJIKOBATH HUX COACPKAHUC, OTCYTCTBYIOT IMOJYHUCTKH, MNPHUIIUCKH,
3aUCPKHYTLIC CJI0OBA, UCITPABJICHU.

MakcumanbHbplii  CPOK BBIIOJHEHMS aJIMHMHHMCTPATUBHOW IIPOLIEAYPHI IO TNpPUEMY U
perucTpany 3asiBICHUS O TNpeAocTaBleHHMH WHpopManuu U3 (denepanbHO 0a3bl JAHHBIX O
pesyipTaTax €AMHOIO TIOCYJApCTBEHHOIO SK3aM€Ha M IPWIOKEHHBIX K HEMY JOKYMEHTOB
cocraBisieT 1 pabounii A1CHb.

Kputepuii npuHATHS peleHHs: MOCTYIJICHUE 3asiBICHUS O MPEAOCTABICHUM MH(POPMALUU
u3 ¢denepanbHON 0a3bl TaHHBIX 0 pe3yibraTtax EI'D u mpuiiokeHHBIX K HEMY JTOKYMEHTOB.

Pe3ynpraromM agMUHUCTPaTUBHOMN MPOLIEYPHI SBISETCA IPUEM U PETUCTPALIUS 3aBICHUS O
npenocrapieHun wuHpopmanuu w3 (demepanbHOM 0a3pl  JAaHHBIX O pe3yiabTarax EID m
MPUJIOKEHHBIX K HEMY JOKYMEHTOB.

WNupopmanus o npueme 3asBiieHUs O MPEAOCTaBICHUN HHPOpMAIMK U3 QenepaibHOil 6a3bl
JaHHBIX 0 pe3ynbratax EI'D U npuiokeHHbIX K HEMY TOKYMEHTOB (PUKCUPYETCSI B YyCTAHOBJIECHHOM
HOpsi/IKE, B TOM YHCJIE B CHCTEME JIEKTPOHHOTO JOKYMEHTO000pOTa (MPH HATUYUU TEXHUYECKOH
BO3MOXHOCTH) YIIOJJHOMOYEHHOI'O OpraHa.

B nenp perucrpanuu 3asBiI€HUU O MPEAOCTABICHUM MHpOpMalMU U3 (eaepanbHON Oas3bl
JaHHBIX 0 pe3yapTaTax EI'D 1 npuiokeHHbIX K HEMY JOKYMEHTOB, CIIELIMATIUCT, OTBETCTBEHHBIN 32
IIPUEM JOKYMEHTOB, II€PENAeT NOCTYNHUBIINE JOKYMEHTBI HAUAJIbHUKY YIIOJIJHOMOUYEHHOTO OpraHa.

Haganpamnk YIIOJITHOMOYCHHOTI'O oprana OTIIMCHIBACT MOCTYIIMBIINEC AOKYMCHTBIL
PYKOBOJUTENIO CTPYKTYPHOTO MOApa3/ieNieHHs, OTBETCTBEHHOI'O 3a MPEeAO0CTaBlIeHHE WH(pOpMAIUU
u3 (enepanpHON 6a3bl TaHHBIX O pe3yabTatax EI'D.

3.11.3. Ilpuem u peructpauus 3asBICHUS O MPEJOCTABICHUU HWH(POPMALMH U3
denepanbHOi 6a3bl TaHHBIX O pe3yiabTarax EI'D M mpuiiokeHHBIX K HEMY JIOKYMEHTOB B (opMme
AIIEKTPOHHBIX JOKYMEHTOB.

[Ipu HampaBneHMM 3asiBIEHUS O IpPENOCTaBICHWU WHPopMauuu u3 QeaepanbHO 0a3bl
IaHHbIX 0 pesynbratax EI'D B anexkTpoHHON (opMe (MpU HATUYUU TEXHUYECKON BO3MOKHOCTH)
3agBUTeN0 HeoOxoaumo 3amonHuTh Ha EIITY, PIII'Y snextponHyo ¢opmy 3ampoca Ha
IIPEOCTABIEHNE MYHULUIIAIBHON YCIYyTH, NPUKPENHUTHh K 3adBJICHUI0 B JJIEKTPOHHOM BHJE
JIOKYMEHTBbI, HE00XO0AMMBIE JJIS IPEI0OCTABICHNS MyHUIIMTIAIBHON YCIIyTH (TIpH HAJTHMYUH).

Ha EIII'Y, PIIT'Y pa3memaercs oOpaser 3amoyiHEHUs 3JEKTPOHHON (OpMBbI 3asiBIEHUS
(3ampoca).

dopMaTHO-JIOTHYECKas MPOBEPKa CHOPMUPOBAHHOTO 3asIBICHUS (3a1Ipoca) OCYIIECTBIISIETCS
ABTOMATHYECKH ITOCIIE 3aIOJIHEHUS 3assBUTEIEM KaXKJ0T0 M3 IOJIeH JIEKTPOHHOU (hOpMBI 3ampoca.



[Ipy BBISIBICHHM HEKOPPEKTHO 3alOJHEHHOIO MOJs 3JIEKTPOHHOM (QOpMBbI 3ampoca 3asiBUTENb
YBEIIOMJISIETCS O XapaKTepe BBIABICHHOH OIIMOKM M TOPSAKE €€ YCTPaHEHHUS MOCPEICTBOM
MH(OPMALIMOHHOTO COOOIIEHNUSI HEMOCPEACTBEHHO B 3JIEKTPOHHOM (popme 3ampoca.

Creunanuct, OTBETCTBEHHBIH 3a IPUEM U BbIJA4Yy JOKYMEHTOB, IPU IOCTYIUIEHUU
3asBJICHUS U JJOKYMEHTOB B 3JICKTPOHHOM BUJIE!

IPOBEPSIET JIEKTPOHHBIE 00pa3bl JTOKYMEHTOB Ha OTCYTCTBHE KOMITBIOTEPHBIX BHPYCOB M
UCKa)XKeHHOW MH(pOpMaLnH;

pEerucTpupyer JOKYMEHThl B YCTAaHOBJICHHOM TIOpSiAKE, B TOM 4YHCIE B CHCTEME
AJIIEKTPOHHOT'0 JOKYMEHTOO0O0pOTa (MPU HATUYMHM TEXHUYECKON BO3MONKHOCTH) YIOJIHOMOYEHHOTO
oprasa;

dbopMHUpYET M HAMpaBIAET 3asABUTEIIO AJIEKTpOHHOE yBemomieHue uepes EINY, PIITY o
MOJIYYCHUH M PETUCTpAIldU OT 3asBUTENS 3asBJICHUs (3ampoca) U KOMHM JTOKYMEHTOB, B Cilydae
OTCYTCTBHSI TEXHUYECKOW BO3MOKHOCTH aBTOMATHYECKOro yBemomieHus 3asBurtens uepe3 EINY,
PIITY;

HaIlpaBJIsICT HOCTYHI/IBI_HI/Iﬁ MNakeT JOKYMCHTOB B JJICKTPOHHOM BHUAC HAYAJIBHUKY
YIIOJHOMOYCHHOT'O OpraHa.

MakcuManbHBI CPOK BBIMOJTHEHHS] AJMUHHCTPATHUBHOW MPOLEAYpPHl MO TpUEeMy U
perucTpaluy 3asBICHHUs O MperocTaBlieHWHu HHpopManuu u3 QenepaibHOil 0a3bl JaHHBIX O
pe3yabpTaTax eInHOTO TOCYIapCTBEHHOIO 9K3aMEHa M MPHIIOKEHHBIX K HEMY JJOKYMEHTOB B (popme
AJIEKTPOHHBIX IOKYMEHTOB cocTaBisieT 1 pabounii AeHb.

Kpurepuii mpuHATHS pelICHUs: MOCTYIUICHUE 3asBJICHUS O MPEAOCTABICHIH UHPOPMALIUU
u3 (QenepanbHOl 0a3bl JaHHBIX O pe3yiabTaTax €IWHOTO TOCYJAapCTBEHHOI'O JK3aMeHa U
IIPUJIOKEHHBIX K HEMY JJOKYMEHTOB.

Pe3ynpraroM agMUHUCTPATUBHOM MPOLIEYPHI SBISETCS MPUEM U PETUCTPALIMS 3aBICHUS O
npeaocraBieHnn uHbopManuu W3 (denepasibHOW 0a3bl  JaHHBIX O PE3yJbTaTax €IUHOTO
rOCYJapCTBEHHOTO K3aMEHa U MPUJIOKEHHBIX K HEMY JJOKYMEHTOB.

WNupopmanus o npueme 3asBieHUs O MPEAOCTaBICHUN HHPOpMALK U3 QeaepanbHoN 0a3bl
JaHHBIX O pe3yibTaTax €JUHOrO0 TOCYJAapCTBEHHOTO »JK3aME€Ha M NPUJIOKEHHBIX K HEMY
JIOKYMEHTOB (PUKCHpYeTCsl B YCTAaHOBJIIEHHOM IOpPSAJKE, B TOM YHCIE B CHCTEME 3JIEKTPOHHOI'O
JTIOKYMEHTOO000pOTa (MPpU HATUYHH TEXHUYECKONW BO3MOYKHOCTH) YIIOJITHOMOYEHHOTO OpraHa.

3.1.2. PaccmoTpeHue TOKyMEHTOB JJIsl YCTaHOBJICHHS ITpaBa Ha MOJTy4YE€HUE MYHHUIIUIIAIbHOM
yCIyrH

OcHoBaHMeM Ui Havaja aJMUHUCTPATUBHOM MPOLEAYpPHI SBJISETCS TOCTYIUICHUE Jesa
3afBUTENS CIEIHMAIUCTY YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 3a pacCMOTPEHHE U
oopMIIeHHE JOKYMEHTOB.

[lo pe3ynpTaTam paccMOTPEHHsS AOKYMEHTOB M IPOBEPKH, MPEACTABICHHBIX 3asBUTEIIEM
CBEJCHMM CHENMATUCT YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBI 3a paccMOTpeHHEe U
oopmiieHHe JOKYMEHTOB MJIsi MPEJOCTaBIECHUS JTAHHOM MYHMIMIAIBHOW YCIIyTH, OIpeneseT
Hanuyue J1u00 OTCYTCTBHE Y 3asBUTENS MpaBa Ha MOJIyYeHHE MYHMIIMIIAIbHOW YCIYTU U TOTOBUT
peleHre O MPeJOCTaBICHUH MYHHMLIMIAIBHOW yciayru ¢ uHpopmauueidl u3 denepanbHoil 6a3bl
naHHbIX 0 pesynbratax EI'D, nubo 06 oTkasze B ee MpeaoCTaBICHUN IPU HAIUYUHN 0OCTOSTENbCTB,
yKa3aHHBIX B MyHKTE 2.9 HACTOSAIIEro aIMUHUCTPATUBHOTO pErIaMeHTa.



B cj1ydac, €CiIM B IPOLECCC MPOBCPKU 3aABJICHHUA, BBIABJICHBI OCHOBAHUA IJId OTKasa B
MpeaoCTaBJICHUN MYHHHHHaHBHOﬁ yCiIyru, CrneiuaJIruCT YHOJHOMOUYCHHOI'O OpraHa pas3biaCHACT
3asBUTCIIIO OCHOBAHMA OTKa3a B IIPEAOCTABJICHUA MYHI/IHPIHaJII)HOﬁ YCIIyru.

OI[HOBpeMeHHO 3asABUTCIIIO BO3BPAIIACTCA €T0 3asABJICHUC.

Ecnu B Xxoz1e MpoBEpPKU 3asBJICHUS HE BBISIBICHBI OCHOBAHUS /ISl OTKAa3a B IIPEIOCTaBIECHUN
MYHUILIMIIAJIbHOW yCIyrd, Ha OOpaTHOW CTOpPOHE 3asBIICHUS MPOCTAaBIsSIETCS OTMETKa O
COOTBETCTBUU JOKYMEHTOB JUIsl IPEAOCTABICHHSI MyHULIMIIAIBHON YCIYTH. 3alpOC pErucTpupyeTcs
B «KypHane perucrpaiuu u yuera BXOASIIEH KOPPECTIOHICHLIUN.

MakcuMabHBIN CpPOK paCCMOTPEHUA JOKYMCHTOB HE NOJIKCH ITPEBBINIATH 1 JHA.

Kputepuii npuHATHS pelIeHUs: pacCMOTPEHUE 3asiBIICHUS O MPeI0CTaBIeHUU UH(OpMaLIUu
u3 (enepanbHOi 0a3bl TaHHBIX 0 pe3ynbraTtax EI'D u mpuiioskeHHBIX K HEMY JTOKYMEHTOB.

PesynpraroM aaIMUHHUCTPAaTUBHOW MPOLEAYpPHl SBISAETCA PACCMOTPEHUE 3asiBICHUSA O
penocTaBieHu WHGOpMauu U3  QeaepaibHON 0a3bl JaHHBIX O pe3y/lbTaTax eIMHOTO
FOCyIapCTBEHHOI0  JK3aME€Ha MW  I[PWIOKEHHBIX K HEMY JOKYMEHTOB U  IPUHATHE
COOTBETCTBYIOLIETO PELICHUS.

3.1.3. Brigaua (mampaBieHHE) JOKYMEHTOB IO  pe3ylbTaTaM  I[pelOoCTaBIICHUS
MYHUIUITAIBHON YCITyTH.

OcHoBaHMeM [UIsl Hadajga aJAMMHHUCTPaTUBHOW IPOLEAYphl SIBJISETCA pEIICHHE O
IPEOCTaBICHUY MyHULIUIIAIBHON YCIIyTH JIN00 00 OTKa3e B €€ MPeJOCTaBICHUM.

CrienuanucT ynoJHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIN 3a PacCMOTpEHUE U OPOpMIICHUE
JIOKYMEHTOB JJIsi MPEJOCTaBICHUS MYHUIMNAIBHOM YCIYrH, yBeIOMJISieT 3asiBUTeNs B (opwme,
YKa3aHHOH B 3asBJI€HUU (YCTHOI opMe, 110 MoYTe, MO 3IEKTPOHHOU [oUTe).

B pemenun 00 oTkaze B NMpenOCTaBICHUHM MYHHUIMIIAIBHOM ycIyru ¢ uMH(OpManued u3
(benepanbHOI 6a3bl TaHHBIX O pe3yJabTaTax €IMHOrO TOCYAaPCTBEHHOrO 3K3aMeHa B 0053aTeIbHOM
MOPSAJKE JOKHBI ObITh YKa3aHbl IPUYMHBI OTKA3a.

OtBert PErucCTpupyeTCcsa B IKYpPHAJIC HUCXOSIIEH KOPPECIIOHACHIIMA W HAIIPaBJIACTCA
3aABHUTCIIIO.

MaxkcuManbHBIH CPOK BBIIOJIHEHUS MPOLEAYpPHI cOCTaBisAeT 1 pabounii 1eHb.

Kputepuii npuHATHS pelleHMs: BblJada (HalpaBlIeHHE) JIOKYMEHTOB IO pe3yibTaTaMm
OPUHATUS pELIeHUs O TMpefocTaBieHuH uHbopManuu u3 denepanbHO 0a3bl JaHHBIX O
pesynbpratax EI'O.

PesynpraTroMm  agMUHHCTpAaTHUBHOM  Mpoleaypbl sBIsSeTCS  Bblaaya (HampaBiEeHHE)
JOKYMEHTOB IO pe3ylbTaTaM MPHHITHS pPELICHUS 0 TpeaoCTaBIeHUH WH(HOPMAIUK U3
dbenepanbHON 0a3bl JaHHBIX 0 pe3ynbTatax EI'D.

3.2. Ilopsnok ucHpaBieHUs JOMYIIEHHBIX OMEYAaTOK M OMIMOOK B BBIAAHHBIX B pe3yJbTaTe
IIPENOCTABIICHNS MYHULIUIIAIBHON YCIYTH JOKYMEHTaX.

OcHoBaHMeM [IJIs Havala aIMHHHCTPATHUBHOW MPOIENyphl SBJISETCS MPEICTaBICHUE
3asiBUTENIEM B YIOJHOMOYCHHBIH OpraH 3asBIeHHS 1O (opMe COrjJacHO NPUIIOKEHUI0 2 K
HACTOSIIIEMY aIMUHUCTPATUBHOMY perJIaMeHTy 00 WCIpaBieHHd OIMMOOK W ONEeYaTOK B
JIOKyMEHTaX, BBIJIAaHHBIX
B pe3yJbTaTe MPEeAOCTaBICHNUS MyHUIIMIIATLHON yCIyTH.



K 3asBieHuno moMUMO TOKYMEHTOB, SIBJSIOUINXCS OCHOBAHUEM IS UCIIPABJICHUS OIIUOKU
(omevaTku), 3asBUTENb NPUKIAABIBAET OPUTMHAT JOKYMEHTa — pe3yJibTaTa IPeJOCTaBICHUS
MYHUILIUINIAJILHON yCIyru Ha OyMaskHOM HOcuTele (Mpy HATUYHH).

JIOIDKHOCTHOE JIMIIO  YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IIPEJIO0CTaBIICHUE
MYHUIUMIIAJBHON  YCIYI'M, pacCMaTpuUBaeT  3asBICHUE, IPEICTaBICHHOE (HAIPaBIECHHOE)
3asIBUTEJIEM, ¥ TIPOBOJIUT MPOBEPKY YKA3aHHBIX B 3asBJICHUU M JIOKYMEHTaxX CBEJICHUU B CPOK, HE
MPEBBIIAIOIINI 2 pabounx THS
C aThl PETUCTPAIIMUA COOTBETCTBYIOIIETO 3asiBICHUSI.

KpurepueM npunaTus pelieHus 10 aJIMUHUCTPATUBHON IIPOLEAYPE SABISETCS HATUYUE WU
OTCYTCTBUE TAaKMX OINE4aTOoK M (miM) omuOOK. B ciyyae BBIABICHMS NONYIIEHHBIX OINEYaTOK U
(unu) omMOOK B BBIAAHHBIX B PE3Y/IbTaTe MPEAOCTABICHUS MYHHIMIAIBHON YCIyTH JOKYMEHTaX
JOJDKHOCTHOE  JIMLIO  YIIOJIHOMOYEHHOI'O  OpraHa, OTBETCTBEHHOE 3a  IIPEJOCTABIICHHE
MYHHULUIIAJIBHON YCIIYTH, OCYLIECTBIISIET UCIIPABICHUE U 3aMEHY YKa3aHHBIX JOKYMEHTOB B CPOK,
HE MPEeBBIIALINN 5 pabounx JHEH ¢ MOMEHTa PerucTPaLui COOTBETCTBYIOLIETO 3asBICHHUS.

B cinyuae orcyTcTBUS omeuyaTok U (WiIM) OIIMOOK B JOKYMEHTaX, BBIIAHHBIX B PE3y/bTaTe
IPEJOCTABICHUS] MYHULUNAIBHON YCIYr'W, JOJDKHOCTHOE JIMLO YHIOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHOE 3a MPE0CTaBICHNE MyHULIMIAIILHON YCIIyTH, HTUCBbMEHHO COOOIIAeT 3asBUTEN0 00
OTCYTCTBUHM TaKUX ONEYATOK M (MJIHM) OMMOOK B CpPOK, HE IMPEBBIMAIOMMNA 5 pabodmx THEH C
MOMEHTA PETUCTPALIMH COOTBETCTBYIOIETO 3asiBICHUSI.

3asBieHue 00 HcCIpaBlIeHMM OMMOOK UM  ONEYaTOK B  JOKYMEHTaX, BbIJAHHBIX
B pe3yJbTaTe MPeJ0CTaBICHNs MyHULIMIIAIILHON YCIIYTH, MOXKET ObITh MPEACTABICHO 3asBUTENIEM B
anekTpoHHOH Qopme, B ToM umcie uepe3 EIY, PIIY (mpum Hamu4uM TEXHHUYECKOU
BO3MOYKHOCTH).

B cinyyae momaum Ttakoro 3asieHus uepe3 EIII'Y, PIII'Y wucnpasieHHBI JOKYMEHT B
AJIEKTPOHHOM BHJI€ WJIM CKaH JIOKyMEHTa Ha OyMa)XHOM HOCHTEJE, JOKYMEHT, HHPOPMUPYIOLIUI
00 McHpaBiIeHUH OMIMOKM B BBIJAHHBIX B Pe3yjbTaTe MPEJOCTaBIECHUS IOCYJapCTBEHHOM YCIyTH
JIOKYMEHTaxX WJIU YBEJOMJIEHWE 00 OTCYTCTBUM OIIMOKM (OIIMOOK) B BBIJAHHBIX B pE3yJbTaTe
NPEJOCTABIEHUs] MYHMLMIIANBHOM YCIYyrM JOKYMEHTax, pa3MellaeTcs B JIMYHOM KaOuHeTe
3assuTelst Ha EINTY, PIITY.

Pe3ynpTaToM agMHHHUCTPAaTUBHON MPOLEAYPHI SBISETCS BblJaua (HalpaBiIeHUE) 3asiBUTENIO
UCTIPABICHHOTO  B3aMEH  paHee  BBIJAHHOTO  JIOKYMEHTAa, SBJSIONIETOCS  Pe3yIbTaToOM
NPEOCTaBIEHUs] MYHULUNAIBHOW YCIYrM, WM COOOIIEHHEe 00 OTCYTCTBUU TaKHUX OINEYaTOK U
(unn) omnoOoK.

4. ®opMBbI KOHTPOJISI 32 NPEI0CTABJICHMEM MYHHIMIIAJIBHOM YCIyrH

4.1. Tlopsimok OCYIIECTBICHHUS] TEKYIIEr0 KOHTPOJSI 3a COOJIOJCHHEM M HCIOJTHEHUEM
OTBETCTBEHHBIMU  JIOJDKHOCTHBIMH  JIMI]AMU  TIOJIOKEHUW HACTOALIEr0  aJIMUHHMCTPATUBHOIO
periaMeHTa W HWHBIX HOPMATUBHBIX IIPABOBBIX A4AKTOB, YCTaHABJIMWBAIOIIUX Tpe6OBaHI/I$I K
MPEAOCTABICHUIO MYHHUIIMNAIBHOM YCIYTHM, a TaKXe HPUHSATHEM PEIICHUH OTBETCTBEHHBIMU
JUIAMH.

Texymuii KOHTpONb 3a COONIOJIGHHEM W HWCHOJHEHUEM JIOJDKHOCTHBIMHU  JIMIIAMU
YIOJIHOMOYEHHOI'0 OpraHa y4eTa IOJOK€HUM JaHHOTO aJMUHHUCTPATUBHOIO PErjaMeHTa U MHBIX
HOPMATHBHBIX TPABOBBIX AaKTOB, YyCTAHABJIMBAIOIIMX TPEOOBaHHWS K  IIPEIOCTABICHUIO
MYHHUIIUTIATBHOW YCIYTH, a TakXke MPUHATHEM HMH pelleHud (Janee - TEKYIIMid KOHTPOIb
JESTEIbHOCTH ) OCYIIECTBIISIET PyKOBOIUTEND YIIOJHOMOYEHHOI'O OpraHa.

Texkymmii KOHTPOJb OCYIIECTBISCTCS MYyTEM IPOBEACHHUS MPOBEPOK COOIIOACHUS H
WCIIOJHEHUS  JOJDKHOCTHBIMH — JIMAMH W COTPYJHUKAaMH  IIOJIOKEHUM  HACTOSALIETO



aJMUHUCTPATUBHOIO PEIIAMEHTAa M HWHBIX HOPMATUBHBIX IIPABOBBIX AKTOB, YCTaHABJIMBAOLIUX
TpeOOBaHUS K MPEAOCTABICHUIO MyYHULIUTIAIIEHON YCITYTH.

4.2. IlopsnoK M NEPUOIUYHOCTH OCYIIECTBIEHUS IUIAHOBBIX U BHEIIAHOBBIX IIPOBEPOK
IOJTHOTBI U KayecTBa MPEJOCTaBICHUS MYHUIUMIAIBHON YCIyr'M, B TOM YHCI€ MOPSIOK U (HOpMBbI
KOHTPOJIA 3a MOJIHOTOW U Ka4eCTBOM IIPEAOCTABICHNUS] MyHULIMIIAIIBHON YCIIYTH.

KoHTpoJib 32 MOJHOTON ¥ Ka4ECTBOM IPEI0CTaBICHHS MYHUIIMITAILHON YCIYTH BKIIIOYACT B
ce0sl IPOBEJICHUE MPOBEPOK, BBIABICHUE U YCTPAHEHHWE HapYyLIECHUMN NpaB 3asBUTEJIEH, NPUHATHE
pelIeHUit W TOJrOTOBKY OTBETOB Ha WX OOpallleHHs, COACpKallhe KaJoObl Ha JICUCTBHSA
(Oe3melicTBUE) COTPYAHUKOB.

[IpoBepkr  MOJMHOTBI M  KayecTBa  MPEJOCTaBICHHS  MYHULUINAIBHOW  YCIyTH
OCYIIECTBIISIIOTCS HAa OCHOBAaHHMM JIOKAJIbHBIX AaKTOB OpraHa MECTHOTO CaMOYIpaBJICHUS
Kemeposckoii obmactu — Ky30acca (manee - opraH MECTHOTO CaMOYIIPABIICHUS ).

IIpoBepkn MoOryr OBITh IJIAHOBBIMH W BHEIUIAHOBBIMM. [lOpsAZOK M NEpUOAMYHOCTD
IUTAHOBBIX ITPOBEPOK YCTAHABIMBAIOTCS PYKOBOJUTENIEM YIIOJIHOMOUYEHHOro oprasa. [Ipu npoepke
paccMaTpUBAIOTCSL BCE BOMPOCHI, CBA3aHHBIE C NPEAOCTABICHHMEM MYHUIUNAIBHOW YCIyTd
(KOMILJIEKCHBIE TPOBEPKH ), MJIN OTJEJIbHBIE BOIIPOCHI (TEMAaTUUYECKHUE TPOBEPKH).

BHennanoBble IPOBEPKH MPOBOATCS ISl HPOBEPKH (PaKTa yCTpAaHEHUs paHEe BBISIBICHHBIX
HapylIeHUH, a TaKkXe B Cilydae IOJIy4eHHs >Kajio0 Ha aelcTBus (Oe37eiicTBUE) COTPYAHUKOB.
[IpoBepkH TaK)xe MPOBOIATCS O KOHKPETHOMY OOpAICHHIO 3asBUTEIIS.

[TepuoanuHOCTH OCYIIECTBICHUS IJIAHOBBIX MTPOBEPOK — HE PEXKE OJHOTO pas3a B KBapTall.

4.3. OTBETCTBEHHOCTh MYHHUIIMIAJIBHBIX CIY)KAlllUX OpPraHa MECTHOI'O CaMOYNpAaBIEHUS U
JOJDKHOCTHBIX JIMLl MYHUUUIAIBHBIX YUYPEKICHHUM, YIIOJHOMOYEHHBIX OpPraHoOM MECTHOIO
CaMOYTIPABJIEHNWsT Ha IPEJOCTABICHHE MYHHUIMUIIAIBHOM YyCIYI'M , 3a pElEHUus WU JEHCTBUSA
(Oe3neiicTBue), NMpUHUMaeMble (OCYILECTBIIsIEMbIE) B XOJ€ MPEJOCTaBICHUS MYHHUIMIAIbHOM

YCIIYTH.

Ilo pe3ynpTaTaM NpPOBEPOK B CiIy4ae BBISIBICHHUS HApyLIEHUH ITOJIOKEHUH HACTOSIILErO
AIMUHHUCTPATUBHOTO PCTJIaMCHTA W HWHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB, YCTAaHABJIMBAIOLIIUX
TpeOOBaHUS K NPEAOCTABICHUIO MYHUIUIAIBLHON YCIYrH, BAHOBHBIE COTPYJHHUKH U JOJPKHOCTHBIE
JIMIIa HECYT OTBETCTBEHHOCTh B COOTBETCTBHHM C 3aKOHOAATENILCTBOM Poccuiickoit denepanun.

COprI[HI/IKI/I, OTBCTCTBCHHLIC 3a IIPUCM 3asBIICHUN U JAOKYMCHTOB, HECYT IEPCOHAIIBHYIO
OTBCTCTBCHHOCTDH 34 CO6JHO)1€HI/IC CPOKOB U IOpAJKa IMpUueMa U pErucTpalii 1OKyMCHTOB.

CoTpyIHUKH, OTBETCTBEHHBIE 3a IIOATOTOBKY JOKYMEHTOB, HECYT IE€pCOHAIbHYIO
OTBETCTBEHHOCTD 32 COOJIIOJICHHE CPOKOB U MOPsiIKa OPOPMIICHHS JOKYMEHTOB.

CoTpynHUKHM, OTBETCTBEHHbIE 3a BblIauy (HampaBieHHE) JOKYMEHTOB, HECYT
NEPCOHATBHYIO OTBETCTBEHHOCTH 32 COOJIIOCHUE MOPS/IKA BbIJau (HAIPaBJICHUs1) IOKYMEHTOB.

JIOIDKHOCTHOE  JIUIO, TOANMCABIIEe JOKYMEHT, C(HOpPMHUpPOBAHHBIA IO pe3yjibTaTam
MPEOCTABICHUS MYHUIMIAIbHON  yCIyrH, HECeT NEePCOHAIbHYI0 OTBETCTBEHHOCTh 3a
IIPABOMEPHOCTh NPHUHATOTO pEUIEHWs M BblAAuM (HANpaBICHMs) TaKOro JOKyMEHTa JUILY,
IpeJICTaBUBLIEMY (HalpaBUBIIEMY) 3asBJICHUE.

[lepconasibHasi OTBETCTBEHHOCTb COTPYAHHMKOB M JOJDKHOCTHBIX JIMI[ 3aKPEIUISETCS B HUX
JIOJDKHOCTHBIX MHCTPYKIHUSIX B COOTBETCTBHU C TpPeOOBaHUSMU 3aKOHOAATENbCTBA Poccuiickoit
denepanuu.

4.4. TlonoxeHus, XapakTepU3yIOIIHe TPEeOOBaHUS K TMOPSAAKY W (GopMaM KOHTpOJIS 3a



MPEIOCTaBIEHUEM MYHULIUIIAIBHON YCIYTH, B TOM YUCJIE CO CTOPOHBI TPaXKJaH, X 00bEeAUHEHUN 1
OpraHu3aIuu.

KoHTpons 3a UCHONHEHWEM JaHHOTO aJMUHUCTPATHBHOTO pErJIaMEHTa CO CTOPOHBI
rpaXIaH, WX OOBCIAWHEHWH WM OpraHW3alUi SBISETCS CaMOCTOSITECIBHON (HOpMOW KOHTpPOJISA U
OCYIICCTBIISIETCS IYTEM HAaIpaBJICHUS OOpalleHud B aIMUHUCTPAIUI0 MYHHUIIUTIATBHOTO
oOpazoBaHMs, a TakkKe IIyTeM oOOKajJoBaHUA JEWCTBUM (O€3CHCTBUS) W PEIICHHH,
OCYIIECTBIISIEMBIX (TIPUHATHIX) B XOJI€ UCIIOTHEHUS HACTOSIIETO aJMIHIUCTPATUBHOTO PETJIaMEHTA.

Fpan(z[aHe, Hux O6’be,Z[I/IHeHI/I$I U OpraHu3aliyd BIIpaB€ HaIIpaBJIATh 3aMCHYaHUI U
MPCAJIOKCHUA 110 YIIYHIICHHUIO Ka4eCTBA U JOCTYITHOCTHU IMPEAOCTABIICHHUA MYHHHHHaHBHOﬁ ycCiayru.

5. locyneOHblii (BHeCy1eOHbIN) MOPSAIOK 00:KaJ10BAHUS peleHuil
U JelicTBUi (0e31eiiCTBHA) OPrana, npeaocTaBIs0IIero
MYHUIUNIAJIBbHYK YCJIYTY, OPraHU3aluil, a TAKKe
HX JOJIZKHOCTHBIX JIAI, MYHHIUNAJbHBIX CJIY:KalIUX, PA00THUKOB

5.1. Undopmanus 1uist 3aBUTENS O €r0 IIpaBe MOoJaTh kKajlo0y Ha pelleHue U (Win) JIeHCTBUe
(Oe3melicTBME) OpraHa MECTHOTO caMOyIpaBieHus U (WIM) €ero JIOJDKHOCTHBIX — JIHII,
MYHUIUMIATBHBIX ~ CIY)KallMX, a TaKXkKe JODKHOCTHBIX JIMI[ YIOJHOMOYEHHOTO OpraHa,
MPEIOCTABISAIONINX MYHUIIUIAIBHYIO YCIYTY (anee - xanoba).

3asgBUTENM UMEIOT MPaBO IMOAATH XKanoOy Ha pemieHne W (Win) aeiictBue (Oe3nericTBuUE)
OpraHa MECTHOTO CaMOYIpaBJICHHUS U (WIH) €€ JOJDKHOCTHBIX JIUI], MyHUIIUITAJIbHBIX CITyXKallhX, a
TaKXKe JOJDKHOCTHBIX JIMII YIIOJIHOMOYEHHOTO OpraHa, MPEeJOCTABISIOMUX MYHUIIUNAIBHYIO

yeayry.

Nudopmanus mis 3asButeneit 00 ux mpaBe Ha JocyneOHoe (BHecyneOHOe) o0OkamoBaHUE
peuieHnid, naedcTBuil (Oe3aeiicTBUS), NPUHATBHIX (OCYLIECTBISIEMBIX) B XOJ€ IpPelOCTaBICHUS
MYHHULMIIAIBHOMN ycinyry, pazMemaercs Ha EIIIY, PIITY.

5.2. [Ipeamer xanoOsbl.

Hpe,[[MeTOM JKaJI00bI SABIISIIOTCS peUiCHusA " JIeHCTBUSA (663H€I>'ICTBI/IC) opraHa MCCTHOI'O
CaMOYyIIpaBJICHUA, OOJLDKHOCTHOI'O JiMIa OpraHa MECTHOI0 CaMOYIpaBJICHUA, MYHUIUIIAJIbHOI'O
CJIyzKalero, 6o AOJDKHOCTHOTI'O JIMIa YITOJTHOMOYCHHOI'O OpraHa.

3asBUTENIb MOKET O0OpaTUTHCA € Kallo00i, B TOM UUCIIE B CIAEAYIOUINX CIydasiX:
HapyLIEHHE CPOKA PETUCTPALMHU 3aIIpOca O NMPEAOCTaBICHUHA MyHULIUIIAIbHON yCIIYTH;
HapylLIEHUE CPOKA MIPENOCTABICHNS MyHUIIMIIAIILHON YCIIyTH;

TpeOoBaHuE y 3asBUTENS JOKYMEHTOB, HE NMPEAYCMOTPEHHBIX HOPMATHBHBIMH IPAaBOBBIMHU
aktamu Poccuiickoit denepariy, HOpMaTUBHBIMH NPaBOBBIMU akTaMu KemepoBckoil obiactu -
Ky3b6acca, MyHHIIMTTIaTbHBIMU [TPABOBBIMU aKTaMU JJIsl IPEIOCTABIECHUSI MYHULIUTIATbHON YCIYTH;

OTKa3 B IIpUEME JOKYMEHTOB, MPEAOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO HOPMATHUBHBIMHU
npaBoBbIMU akTamu Poccuiickoit @eaepaiiii, HOpMaTUBHBIMUA MPABOBBIMU akTamMu KemepoBCKoit
obnactu - Ky36acca, MyHUITMTIATbHBIMH MIPABOBBIMU aKTaMU JJIS PEOCTABICHHUS MYyHHUITUTIATHHOM
YCIYTH, Y 3asIBUTEIIS;

OTKa3 B TPEIOCTAaBICHUU MYHHIIUNATHHOM YCIYTH, €CIIM OCHOBaHWSA OTKa3a He
npeayCMOTPCHBI q)eI[epaJH:HLIMI/I 3aKOHaMH W TMPUHATBIMA B COOTBCTCTBUMU C HHUMH HWHBIMH
HOpPMAaTUBHBIMHU MPABOBBIMU akTamH Poccuiickoin denepanuu, 3akOHaMU 1 HHBIMU HOPMaTUBHBIMU
npaBoBbIMHU akTamMu Kemeposckoii o6mactu - Ky36acca, MyHUITUTIATBHBIMU TPAaBOBBIMH aKTaMH;



3aTpe0OBaHUE C 3asBUTENSl NMPH MPEIOCTABICHUUM MYHUIMIAIBHOM YCIYTH IUIAThl, HE
IIPEAYCMOTPEHHOM HOPMAaTUBHBIMU IIpaBOBbIMHU akTaMu Poccuiickoit denepanuu, HOpMaTUBHBIMU
npaBoBbIMU akTamMu Kemeposckoit obnactu - Ky36acca, MyHUIIMIIAIbHBIMU IIPABOBBIMU aKTaMH;

OTKa3 opraHa, IpeJ0CTaBIISIOIIEr0 MyHUIIUNIAIBHYIO YCIYTy, JOJDKHOCTHOIO JIMIA OpraHa,
IPEIOCTABIISAIONIE0 MYHULMIAIBHYIO YCIYry, B HCHPABICHUM JONYLIEHHBIX UMHU OIEYaTOK M
OIIMOOK B BBIJJAHHBIX B PE3yJIbTaTe MpPEJOCTAaBICHUS MYHHUIUNAIBLHOM yCIyTrd NOKYMEHTax 0o
HapyIlIeHNE YCTaHOBJIEHHOI'O CPOKA TaKUX MCIIPABICHUI;

HapylLIeHHE CPOKa WIM IOpsAAKa BbIJAYM JOKYMEHTOB IIO PE3yJIbTaTaM IPEIOCTABIICHUS
MYHHULUIIAJIBHON YCIyTH;

MPUOCTAHOBJIICHUE  TPEAOCTABJICHUS  MYHHMIMIIAJIBHOM  YCIyrd, €CIM  OCHOBAHMS
MIPUOCTAHOBIICHUS HE TIPEIYCMOTPEHBI (efiepaIbHBIMUA 3aKOHAMH M MPUHATHIMH B COOTBETCTBHH C
HUMHU MHBIMM HOPMATHBHBIMU IIPaBOBBIMHM akTaMu Poccuiickoin ®denepaunu, 3aKOHAMH U UHBIMU
HOPMAaTUBHBIMH TpaBOBbIMU akTamMu KemepoBckoil obOmactu - Kyszbacca, MyHHIMNaTbHBIMU
MPAaBOBBIMU aKTaMU;

Kanoba moimkHa coepKaTh:

HaMMEHOBAHME OpraHa, IPEeJOCTaBIIIOIEr0 MyHUIUIIAIBHYIO YCIIYTY, TOJKHOCTHOTO JIMLA
OpraHa, MpeJOCTaBIIAIOLIEr0 MYHULIUIAIBHYIO YCIyry, JuM00 MYyHULIMIAIBHOIO CIIyXallero,
pemeHus u aeicTBus (0e3AeCTBIE) KOTOPBIX 00KATYIOTCS;

dbamuuio, UMs, 0T4eCTBO (TIOCIICAHEE - NMPU HAIWYHMH), CBEJCHUS O MECTE >KUTCILCTBA
3asBUTEIIS - (PU3NYECKOTO JIMIIA JINOO HAMMEHOBAaHHUE, CBEICHHSI O MECTE HAXOXKICHUS 3asBUTEIIS -
IOpUIMYECKOTO JIMIAa, a Takke HoMmep (HoMepa) KOHTakTHOro TenedoHa, aapec (amgpeca)
AJIGKTPOHHOW TOYTHI (TIPU HAJIMYMKM) W MOYTOBBIA aJIpec, MO KOTOPBIM JIOJDKCH OBITh HAIpaBJICH
OTBET 3asBUTEITIO;

cBelleHUsI 00 oOXallyeMbIX peleHMsX M JeictBusax  (Oe3nelcTBMM)  oOprasa,
IPEIOCTABIIAIONIEr0 MyHUIUIAIBHYIO YCIYTy, AOJDKHOCTHOTO JIMIIA OpraHa, MpeJIoCTaBIISIONIEro
MYHUIUTNATBHYIO YCIYTY, U100 MyHULIUTIAIBHOTO CITY’KaIlero;

JIOBOJIbI, HA OCHOBAaHMHM KOTOPBIX 3asBUTENh HE COTJACEH C PEIICHHEM U JICHCTBUEM
(Oe3melicTBMEM) OpraHa, MPEIOCTaBISIONIETO MYHUIIMINAIBHYIO YCIYTY, AOJDKHOCTHOTO JIHIIA
opraHa, NPEIOCTABISIONIET0 MYHUIIMMAIBHYIO YCIYry, JTU0O0 MYHUIMIAIBHOTO CITYXKaIIero.
3asiBUTENIEM MOTYT OBITh MPEACTABIEHBI JOKYMEHTHI (MpU HAIWYHMH), TOATBEPKAAIOIINE JOBOIBI
3asiBUTEIIS, TMOO UX KOIHMH.

5.3. OpraH MECTHOI'0 CaMOYIIPpAaBJICHHUA W YIIOJIHOMOYCHHBLIC Ha PACCMOTPCHUC JKAITOOBI
AOJDKHOCTHBIC JINIA, KOTOPBIM MOXKET OBITh HaIipaBJICHA ’Kajooba.

Kanoba na pemenue, aeiictBue (0e37eHCTBUE) TOMKHOCTHBIX JIHI] YIOJTHOMOYEHHOTO
OpraHa TpW MPEIOCTABICHUNA MYHUIIMNAIBHON YCIYTH MOXET OBITh MOJAaHAa B aJIMHHHUCTPAIIHIO
MYHHUITUTIATLHOTO oOpa3zoBanust Kemeporckoit obmactu - Kysbacca.

XKanoba wa pemenue, peiicTBus (Oe3nelcTBHE) OTBETCTBEHHOTO CIEIMANHCTA -
MYHHITUTIAJIFHOTO CITYXKAIIEeTO T0/1aeTCs Ha4YalIbHUKY YIIOJTHOMOYEHHOT'O OpraHa.

XKanoba na pemenue, neiictBus (6e3aeilicTBUE) HadallbHUKA YIIOJIHOMOYEHHOTO OpraHa
MOJIaeTCs 3aMECTHTENIO TJIaBbl MyHHUIIMIAILHOTO 0OpazoBanus Kemeposckoil obmactu — Kysbacca
(manee — 3aMeCTUTENb TJIaBbl), KypUPYIOIIETO chepy 00pa3oBaHUsI.

Kanoba na pemieHue, aeiicTBusi (Oe3deiicTBHE) 3aMeCTUTENs TJIaBbl mMojaaercs [maBe
MYHHITUTIATLHOTO oOpa3zoBanusi Kemeporckoii obmactu - Kysbacca.



5.4. Tlopsimok mogaur ¥ PaCCMOTPEHUS KaJI0OHbI.

Kanoba nmonaercst B TMCbMEHHON (opMe Ha OyMaKHOM HOCHUTENIE, B JIEKTPOHHOH (hopme B
OpraH, Mpe0CTABISAIOMINN MYHUIIUIIATBHYIO YCIYTY.

Kanoba wa pemeHus wu  AcicTBUa  (Oe3aeiicTBHME) oOpraHa, IPEAOCTaBIISIONICTO
MYHULIMIIAJBHYIO YCIYTY, AODKHOCTHOIO JIMIA OpraHa, IpPEeJOCTaBIISIOIIEr0 MYHHIMIAIBHYIO
yCIOyry,  MYHHULUMIAJIBHOIO  CIYXallero, pyKOBOAMUTENS  OpraHa,  IpeloCTaBIISIOILEro
MYHULIMIIAJBHYIO YCIYTY, MOKET OBITh HamlpasiieHa 1o moure, yepe3 M®ILI, ¢ ucnonbp3oBaHueM
MH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHONH cetn «MHTepHeT», oduuManbHOro caiiTa oOprasa,
IpeocTaBIsAoNero Mynununaneayto yenyry, EINIY, PIII'Y, a Takxe MoxeT ObITh NpUHATA HpU
JUYHOM IIpHUEME 3asiBUTEII.

B cjIydac Iogadu ’Ka100bI npu JUYHOM HPpHUEMC 3adABUTCIIb IMPCACTABIISACT JOKYMCHT,
YAOCTOBEPSIOIIUI €ro JINYHOCTh B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickon denepannm.

B ciydae ecnu xkano0a mogaercss uyepes MpeaCcTaBUTEINs 3asBUTEINS, TAKKE MPEACTaBIIeTCS
JIOKYMEHT, MOATBEPKAAIOIIMN TOJJHOMOYHS HAa OCYIECTBICHHE NECHCTBHIM OT UMEHU 3asBuTens. B
KaueCTBE JOKYMEHTA, MOATBEPKAAIOIIErO IOJIHOMOUYMS Ha OCYUIECTBIICEHHUE JCHCTBUM OT MMEHU
3asiBUTEJIS, IPEICTABIIACTCS:

opopMiieHHAass B COOTBETCTBHM C 3aKOHOAATelbcTBOM  Poccuiickori  dDeneparuun
JIOBEPEHHOCTD (1151 PUBHUECKUX JIUIT);

opopmileHHasT B COOTBETCTBHHM C 3aKOHOJaTelbcTBOM  Poccuiickoit  deneparuun
JIOBEPEHHOCTb, TMOJIMUCAaHHAs PYKOBOJUTENIEM 3asBUTENS WJIM  YIOJIHOMOYEHHBIM O3TUM
PYKOBOAUTENIEM JIUIIOM (J1J1s1 FOPUTMYECKUX JIHI);

KOIIHA PCUICHHU O HA3HAYCHUHN UJIN 00 I/136paHI/II/I 6o IMprKa3a O HaA3HAYCHUHN (l)I/I3I/I‘leCKOl"O
Juia Ha OOJDKHOCTb, B COOTBETCTBHMH C KOTOPBIM TaKO€ (1)I/I3I/I‘I€CKOC JINIO O6J'Ialla€T ImpaBoOM
JIEHCTBOBATh OT UMEHHU 3asBUTEI 0e3 JAOBCPCHHOCTHU.

[Ipu nogaue xanoObl B 3JIEKTPOHHOM BUJIE IOKYMEHTbHI MOT'YT OBITh IPEJCTaBIECHbI B (hopMe
JIEKTPOHHBIX JOKYMEHTOB, IOJIUCAHHBIX AJIEKTPOHHOM IMOANHUCHIO, BUJA KOTOPOW MPEAyCMOTPEH
3aKoHOAaTenbCcTBOM Pocculickor @enepanuu, Mpu 3TOM JOKYMEHT, YAOCTOBEPSIOIIANA JTUYHOCTH
3asgBUTENS, HE TpeOyeTcs.

B cinydae ecnum xanoba mojaHa 3asBUTENEM B OpraH (JOKHOCTHOMY JIMILY), B
KOMIIETCHIHUIO KOTOPOr'o HE BXOAUT IMMPHUHATHUEC PCUICHUSA 110 )KaJ'IO6€, B TCUCHUC TPEX pa60q1/1x I[Heﬁ
CO JHsS €€ pPEerucTpalliy YKa3aHHBI OpraH HampaBiseT jkajo0y B YIOJHOMOYEHHBIH Ha ee
paccMOTpeHHe OpraH UM B NUCbMEHHOW ¢opMe HH(DOPMHpYET 3asBUTEIS O IEpEeHANpaBICHUU
KaJoOBI.

[Ipn 3TOM CpoK paccMOTpeHHUs >KalnoObl MCUUCIAETCS CO JHS PETUCTPALMU >KanoObl B
YIIOJJTHOMOYEHHOM Ha €€ PACCMOTPEHUE OpPTaHe.

5.5. Cpoku paccMOTPEHUS KATOOBI.

XKanoba, moctynuBiias B YHNOJTHOMOYEHHBIH HA €€ PAcCMOTPEHHE OpraH, MOANEKHUT
perucTpaliii He TMO3JHEE CIEAYIIero pabdouero mHsS co JHA ee mnocTyrieHus. JKamoba
paccMaTpuBaeTcs B TeueHue 15 pabounx JTHEH co THS €€ perucTparu.

B cnyuae oGxkanmoBaHus OTKa3a OpraHa, MpeJoCTaBISIONIET0 MYHUITUTIATBHYIO YCIYTY, €ro
JOJDKHOCTHOI'O Jinlla B IPHUEMC NOKYMCHTOB Yy 3asABUTCIIA 0o B HCIIPABJICHUU OOIIYIICHHBIX
OIIeyaToK u OIJ_II/IGOK HJIM B CJIy4dac 06)KaJIOBaHI/I$I 3asABUTCIICM HAPYIICHUSA YCTAaHOBJIICHHOI'O CpOKa
TaKUX MCIPABIICHUN )Kano0a paccMaTpuBaeTCs B TEUCHHE 5 pabodYnX THEH CO THS €€ PETHCTPAIIUH.



5.6. IlepeyeHb OCHOBaHMI ISl PUOCTAHOBJICHHUS] PACCMOTPEHHMS KajJoObl, B Clydae €ClIH
BO3MOKHOCTb IPHOCTAHOBJICHUS MPENyCMOTpeHa 3akoHomaTensCcTBOM Poccuniickoit denepanuu u
3akoHo1aTeaLcTBOM KemepoBckoii ob6mactu - Kyszbacca.

OcHoBaHMiA  JUIsI TPUOCTAHOBJICHHSI PACCMOTPEHHUS  KaloObl  3aKOHOJIATEIBCTBOM
Poccuiickoit ®epeparuun U 3akoHomarenbcTBOM KemepoBckodr oOmactu - Kysbacca He
PEyCMOTPEHO.

5.7. Pe3ynabpTatr pacCMOTPEHHUS JKaT00bI.

[To pe3ynbraTam paccCMOTPEHHS KaJIOObI TPHUHUMACTCS OJJTHO U3 CICAYIOIIUX PEIICHHIHA:
YIOBIIETBOPHUTD KaJI00Y;

OTKa3aThb B YAOBJICTBOPCHHUU )KEU]OGBI.

B cinyuae mnpusHaHusa >kanoObl MOAJEKAIIEel YHAOBIETBOPEHUIO B OTBETE 3asSBUTEIIO,
yKa3aHHOM B IyHKTe 5.4 HacTOALIEr0 aAMMHUCTPATUBHOIO PErVIaMEHTa, JaeTcss MHGopMaius o
JICHCTBUSIX YIOJHOMOYEHHOIO OpraHa B LEJSIX HE3aMEMIUTEIBbHOIO YCTPAHEHHUs BBISBICHHBIX
HapylLIeHWH I@pH OKa3aHWM MYHUUUNAIBHOM YCIYI'M, a TakKe IPUHOCITCS W3BHUHEHMS 32
JOCTaBJICHHBIE HEYJN00CTBa M YKasbIBaeTcs HMH(GOpMAIMs O NAIbHEHIIUX JEHCTBHAX, KOTOpHIC
HE00XO0/IMMO COBEPILUTH 3asIBUTENIO B LIESAX MOTYYEHUS MYHUIUIAIBHON YCIIyTH.

B cnywae mpusHaHus kanoObl HE MOAJTEXAled YHOBJIETBOPEHUIO B OTBETE 3asBUTEIIIO,
YKa3aHHOM B IyHKTe 5.4  HAcTOSINEro  aJIMHUHHUCTPAaTHUBHOIO  pErjlaMeHTa,  JaroTcs
apryMEHTHPOBAaHHBIC PA3bSCHEHHUS O NMPUYMHAX HPUHSATOTO pEIICHUs, a Takke HH(popMarus o
Hopsiike 00KaJlOBaHUs NPUHATOIO PELICHHUS.

B ciyuae ycraHOBIEHMs B XOJl€ MM IO pe3ylbTaTaM pacCMOTPEHHs kKajloObl MPU3HAKOB
COCTaBa aJMUHHUCTPATUBHOTO NPAaBOHAPYIIEHUS WIN NPECTYIUICHUS CHELMAIUCT OPraHa MECTHOIO
CaMOYIpPAaBJIEHUS, CHELHATUCT YIOJIHOMOYEHHOIO OpraHa, HaJeJeHHbI IOJHOMOYMUSIMU I10
pPAacCMOTPEHMIO JKanob, He3aMeIIUTEIbHO HaNpaBiIseT HMEIOIIMecs MaTepualibl B OpraHsbl

MIPOKYPATYPHI.
B ynoBneTBopeHNH Kan00bl OTKA3bIBAETCS B CASAYIOUIUX CIyJasiX:
*anoba mpu3HaHa HEOOOCHOBAHHOM;

HaJIMuue BCTYNHBIIETO B 3aKOHHYIO CUJTy pPEUIeHUs Cy1a, apOUTpakKHOTO CyJa o kKajlode o
TOM € IIPeMETE U 110 TE€M K€ OCHOBAHUSM;

Imogadya }KaJ'IO6I)I JJUIIOM, ITOJTHOMOYHUS KOTOpOFO HC HOJITB@p)K)IeHI)I B nopﬂm{e,
YCTaHOBJICHHOM 3aKOHOJATENLCTBOM Poccuiickon denepannu;

HAJIMYME PEIICHUs 10 *kKajoOe, MPUHATOr0 paHee B OTHOIICHUH TOTO K€ 3asBUTENS U I10
TOMY K€ MPEMETY KajJ00Bbl.

Y10JIHOMOYEHHBIN OopraH BIPAaBC OCTABUTH >1<an06y 0e3 oTBETa B CICAYIOIUX ClIydasaX:

HaJIM4ue B JKajo0e HEIEeH3YpHBIX JUOO0 OCKOPOUTENbHBIX BBIPAKEHUH, yrpo3 JKU3HH,
3JI0POBBIO U UMYILECTBY JOKHOCTHOTO JIMLIA, a TAK)KE YJIEHOB €TI0 CEMbH;

OTCYTCTBHE BO3MOKHOCTH MPOUYUTATh KaKyIO-JIMOO YacTh TEKCTa >KajJo0bl, paMUIIHIO, UM,
OTYeCTBO (IOCTIEAHEE - IPU HAIWYUH) U (WJIK) TIOUYTOBBIN aapec 3asBUTENS, yKa3aHHBIE B xKaslo0e.

B cnyuae ycraHOBIEHHS B XOJl€ WJIM IO pe3yiabTaTaM pAacCMOTPEHHs kKajloObl MPU3HAKOB
COCTaBa AJMUHUCTPATUBHOIO [PABOHAPYLIECHUsS WM [PU3HAKOB COCTaBa IPECTYILICHUS
JOJDKHOCTHOE JIMIIO, YIMOJTHOMOYEHHOE Ha PAacCMOTpPEHHE JKanod, He3aMeIIMTEIbHO HalpaBiseT



COOTBETCTBYIOIME MAaTEPHAJIbl B OpraHbl IPOKYPATypHI.
5.8. Iopsimox MHPOPMUPOBAHUS 3asIBUTENS O PE3yJIbTATaX PACCMOTPEHHS KaTOOBI.

He no3anee mus, cieayroomiero 3a AHEM MPUHATUS PELICHUS, 3asBUTENI0 B MUCbMEHHOU
dbopMe u, M0 KeJNaHUIO 3asIBUTENIS, B 3JICKTPOHHOM (opMe HampaBIsieTCs: MOTUBUPOBAHHBINA OTBET O
pe3yJbTaTaXx pacCMOTPEHUS KaJIOOBI.

B otBere 1o pe3yiabTaTaM paCCMOTPECHUSA JKaJIOOBI YKa3bIBarOTCA:

HAaMMEHOBAHUE OpraHa, MPEAOCTAaBISAIOUIErO0 MYHULMIAIBHYI YCIYry, PacCMOTPEBIIETO
K00y, JTOJDKHOCTh, (DaMuiusi, UMs, OTYECTBO (TOCIEIHEE - MPU HAIUYUH) €0 JOJKHOCTHOTO
JUIIA, TPUHSBIIETO PEIICHHE T10 KAJI00¢;

HOMEp, JaTa, MECTO NPHHSITHS PEUICHHs, BKIIOYas CBEACHHS O JOJDKHOCTHOM JIHIIC,
penieHue win aerncTue (0e31eiCTBUE) KOTOPOro 00KayeTcCs;

(baMI/IJII/Iﬂ, HnMs1, OTYECCTBO (HOCJIGZIHGG - IIpu HaJ'II/ILII/II/I) NN HAMMCHOBAHUC 3adBUTCIIA,
OCHOBaHUA IJIA MPHUHATHA PCIICHUA 110 >1<aJ106e;
IIPUHATOC 110 J)Kaooe PCLICHUC,

B Cly4ae, eCJM jkajo0a IpHU3HAaHa OOOCHOBAaHHOW, - CPOKHM YCTPAaHEHHUS BBIIBICHHBIX
HapyILEHUH, B TOM YHCJIE CPOK IPEIOCTABICHUS PE3YJIbTATa MYHULIUIIAIIBHON YCIIYTH;

CBCIACHUS O IIOPAAKE 00kaIoBaHus IMPHUHATOIO 110 Kajto0e PCIICHUS.

OTBeT MO pe3yiabTaTaM PACCMOTPEHUS >KaTOObI IOANKMCHIBACTCS YIIOJHOMOUYEHHBIM Ha
pPaccMOTpPEHHE KOOI TOJKHOCTHBIM JIULIOM.

5.9. Ilopsanok 06kanmoBaHUs PEHICHUS 110 Kajo0e.

3asBUTENb BIpaBe OO0XaJOBaTh PELICHHS, TNPUHATBIE IO pe3ylbTaTaM pPacCMOTPEHHUS
XKasoObl, B MOPSJIKE, YCTAHOBIEHHOM JEHCTBYIOIUM 3aKOHO/1aTEIbCTBOM.

5.10. IlpaBo 3asBuTENs Ha MOJIydeHHE MHPOpPMAIMK U JTOKYMEHTOB, HEOOXOAWMBIX IS
000CHOBaHUS U PAaCCMOTPEHUS >KaJIOOBI.

3asiBUTENL UMEET MpaBO Ha IMOJYYCHUC HHq)OpMaHI/II/I U OOKYMCHTOB, HGO6XOI[I/IMI>IX JJIsL
00O0CHOBaHHS ¥ PACCMOTPEHUS JKaJIOObI, €CIIM HHOE HE PETyCMOTPEHO 3aKOHOM.

5.11. Cnoco6b! ”HPOPMHUPOBAHUS 3asIBUTEIICH O MOPSAIKE MOJAAYH U PACCMOTPEHUS JKAI0ObI.

WNndopmanus o nopsake nogadyu U pacCMOTPEHUS Kano0bl pa3MelaeTcs: Ha ouiraibHOM
caure aMUHUCTPALUU MYHHULUIIAJIBHOTO o0pa3oBaHUs B MH(pOPMAaIMOHHO-
TEJIEKOMMYHUKAIIMOHHONW cetn  «VHTepHeT», Ha calTe YHNOJHOMOYEHHOIO OpraHa B
UH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHONW ceTn «MHTepHer» (mpu Hamuuuu), EIITY, PIITY,
MH(OPMALIMOHHBIX CTEHJaX B TIOMEUICHHSX TMpHeMa U BbIJAYM JOKYMEHTOB, a TakKke
[IPEOCTABIIACTC HENOCPEACTBEHHO COTPYAHUKAMM YIIOJHOMOYEHHOIO OpraHa IIpu JIUYHOM
oOpallleHun 3asBUTENEH, TenepoHaM A CHOPaBOK, a TakKe B NMHUCbMEHHOH (opMe MOYTOBHIM
OTIIpaBJICHUEM JINOO AIIEKTPOHHBIM COOOILEHHEM IO aAPECY, YKa3aHHOMY 3asiBUTEIIEM.

5.12. Tlopsnmok pocyneOHOro (BHECYIAeOHOro) OOKaJOBaHUSI PEIMICHUA W JICUCTBHI
(O6e3neicTBUSI) YIOJTHOMOYEHHOTO OpraHa, PYKOBOIUTENS YIOJTHOMOYEHHOTO opraHa Jm0o
CHeLHaTNCTa YMOJHOMOUYEHHOTO OpraHa OCYIIECTBISICTCS B COOTBETCTBHH ¢ DenepanbHbIM
3aKOHOM OT 27.07.2010
Ne 210-@3, nocranosnenuem IlpaBurenscrBa Poccuiickoit ®enepanun or 16.08.2012 Ne 840 «O



MOPSIIKE TIOJIaYM M PACCMOTPEHHMsI Kajao0 Ha pemeHus W AeucTBus (6e3aeiicTBue) QeaepaabHbIX
OpPraHOB HWCHOJHUTENBHOW BJIACTH W MX JOJDKHOCTHBIX JIHI, (enepalbHbIX TOCYAapCTBEHHBIX
CIy)XallluX, JODKHOCTHBIX JIMII TOCYJapCTBEHHBIX BHEOMOKeTHBIX (ougoB Poccuiickoit
@Denepanuy, rocyJapCTBEHHBIX KOPHOpALWi, HAJCNEHHBIX B COOTBETCTBUU C (eaepaabHbIMU
3aKOHaMH{ MOJHOMOYMSIMHU IO MPEAOCTaBICHHUIO TOCYAapCTBEHHBIX YCIYr B YCTAHOBIIEHHOU cepe
JESATENIBHOCTH, U UX JOJDKHOCTHBIX JIML, OpraHu3aluil, NpeaycMOTpeHHBIX YacTbio 1.1 cratbu 16
®enepanbHOro 3aKkoHa «O0 opraHu3aly MPEIOCTABICHUS TOCYIapCTBEHHBIX U MYHHUIIMIIAIbHBIX
ycayr», M HMX paOOTHHKOB, a TaKkKe MHOTOQYHKIMOHAJIBHBIX LEHTPOB IPEIOCTABICHUS
rOCYy/IapCTBEHHBIX U MYHULMMAIBHBIX YCIYyr U UX PaOOTHHKOB» M MocTaHoBiIeHHeM Koeruu
Anvunnctpanun Kemeposckoii o6mactu ot 11.12.2012 Ne 562 «O6 ycranoBiaeHun OcoOeHHOCTEH
M0JJa4M ¥ PaCCMOTPEHUS JKano0 Ha peuieHus u JeicTBus (0e3aeiicTBre) HCIIOTHUTEIbHBIX OPraHOB
rocynapcTBeHHoW Brnactd KemepoBckoil 005acTH M MX JIOJDKHOCTHBIX JIMI, a TaKxke
rOCYy/IapCTBEHHBIX TIpa)XJaHCKUX ciyxkamux KemepoBckoil oOnactu mnpu INpenocTaBI€HUU
rOCYIapCTBEHHBIX YCIYI».

[Tpunoxenue 1

K aJMUHUCTPATUBHOMY PEIVIAMEHTY

MIpeloCTaBIIEHUsI MyHULIUTIaabHOU yeinyru «lIpenoctaBnenue unpopmanuu u3 peaepanbHON
0a3bl JTaHHBIX O pe3yJbTaTax €JMHOTO roCy1apCTBEHHOIO SK3aMeHa

3asBjeHune
Ha npeaocTrasjeHne nHpopmauuu u3 ¢enepanbHoi 6a3bl JAHHBIX
0 pe3yJbTaTax euHOr0 rocy1apcTBEHHOI0 IK3aMeHAa

(HaMMeHOBaHUE YIOJIHOMOYEHHOIO OpraHa)

(®.N.0.(nocneanee — mpy HAJTMYKHN) 3aBUTEINS)

(TmouTOBEII anpec)

3angBjaeHune

(®.N.0. (mocneanee — Mpu HATUYUH) 3asIBUTEIIS)

MPOIIY NMPEIOCTaBUTh MHPOPMALIUIO U3 (hefepaibHOM 6a3bl JAaHHBIX O pe3yabTaTax eIUHOI0
roCy/1apCTBEHHOTO SK3aMeHa, CAAHHBIX MHOIO (MOUM PEOEHKOM)

(®.1.0. (mocnenuee — mpu HATUYUH), TOJT POKICHUS peOCHKA)



Hara Iloamuce

KonTakTHbIi Tenedon

[Tpunoxxenue 2

K aIMUHUCTPATUBHOMY PETJIAMEHTY

MpeIoCTaBlIeHUsl MyHULIUNIaabHOU yenyru «lIpenoctaBnenue nnpopmaiuu u3 dpeaepaibHON
0a3bl TaHHBIX O PE3yIbTAaTaX €AMHOTO rOCYIaPCTBEHHOTO IK3aMeHa

(HOJ'IHOe HaNUMCHOBAHUC YIIOJITHOMOYCHHOI'O OpraHa,
oT

@®.1.0. (mpu HaTH4UM)
Ipa)<TaHWHA TTOJTHOCTHIO.

(ampec MpoKMBaHUs TpaXkJaHWHA

(xoHTaKTHBIN TenedoH, aapec AMEKTPOHHOK
MOYTHI, TIOYTOBBIH a/Ipec)

3asiBJIeHHUE

00 ucnpapJ/ieHUH OIIHOOK U ONEYATOK B IOKYMEHTAX, BbIIAHHBIX
B pe3yJibTaTe NpeA0CTABIeHUS MyYHUIMNAJIBHON yCJIYrH

[Ipomry ucnpaButh OmmMOKy (OTIEYaTKy) B

(PEKBU3HTHI JOKYMEHTA, 3asIBJIICHHOTO K
HCIIPaBJICHUIO)



OIMMUOOYHO YKA3aHHYIO HH(POPMAIIHIO

3aMCHHTH Ha

OcHoBaHHeE I UCIIPABJICHUS OIIUOKH (OTIEYaTKH):

(cchlTKa Ha JJOKYMEHTAITHIO)

K 3asgBnenunio IMpujaIararoTcs CICaAyrImnue JOKYMCHTBI I10 OITMCH:

1.
2.

(moamuck) (pacmudpoBKa MOIIHCH)

[Tpunoxenue 3

K a]MUHUCTPATUBHOMY PETJIAMEHTY

MpeIoCTaBlIeHUs] MyHULIUNIaabHOU yenyru «lIpegocraBienue nndopmanuu u3 henepanbHOMA
0a3bl TaHHBIX O pe3yJabTaTax €JHMHOTO rOCYIapCTBEHHOTO IK3aMeHa

YBenomiienue
3asiBUTE/II0 00 0TKa3e B MPeJI0CTABJICHMN MYHMIMIIAJIbHOMN yCIyTH

YBaxaemasi(blil) !
(®.N.0. (mocneanee — Mpy HATUYUH) 3asIBUTEIIS)

YBegomisiem Bac o ToM, 4To

(Ha3BaHUE YUPEKIACHHUS)
HE MOKET NMPeA0CTaBUTh BaM MyHUIIUNIATIbHYIO YCIIYTY B CBSI3H C

(Yka3aThb NpUYMHY OTKa3a)

B COOTBETCTBUH C Bammm 3asiBI€HUEM OT
(maTa momauu 3asABICHUS)

Harta

(IOJKHOCTD CIIEUANINCTA) (moamuch crienranicTa)



